AMAAAAALA

TJIABA TOPOJCKOI'O OKPYI'A PE®TUHCKUMI

HOCTAHOBIIEHMHE

16.07.2020 Ne 404
. Peprunckuii

O BHeceHMH M3MEHEHHS B IOCTAHOBJICHHE IVIABBI TOPOJACKOr0 OKpyra
Pedruncknii ot 13.09.2019 roga Ne 622 «O0 yrBepxaeHnn
AIMUHHMCTPATHBHOI'O pPerjiaMeHTa npeaocrasjieHuss MyHUIMIAIbHBIM
KA3¢HHBIM yYpe:KIeHHUEM «APXUB ropoackoro okpyra Peprunckuiny
MYHUIMIAJIBbHOU yeayru «lIpegocraBieHne apXMBHBIX CIIPABOK, APXUBHBIX
KOIIUi, apXUBHBIX BHINUCOK, UHPOPMALMOHHBIX ITHCEM, CBA3aHHBIX €
peajin3anmeil 3aKOHHBIX IIPAaB U CBO0OJ I'PaKIaH»

B cooTBeTCTBUM € MOCTAHOBJIIEHUEM TJIaBbI TOPOJICKOTO OKpyra PedyTuHCKuUiA OT
20.02.2019 roma Ne 140 «O pa3paboTke W YTBEPXKIACHUH aJIMUHHUCTPATHUBHBIX
PErIAMEHTOB OCYILIECTBICHUS MYHUIMIIAILHOTO KOHTPOJS M aJIMHHUCTPATUBHBIX
pPErIAaMEHTOB NPEAOCTABICHUS MYHULIUNAIBHBIX YCIYT Ha TEPPUTOPHUH TOPOJCKOTO
okpyra Pedrunckuii»

IHOCTAHOBJIAIO

1. BHectn wu3MEHEHUS B TIOCTAHOBJIEHHWE TJIABBI TOPOJCKOTO OKpyra
Pedtunckuit ot 13.09.2019 roga Ne 622 «O06 yTBepkaeHUU AJIMHUHUCTPATUBHOTO
perjiaMeHTa IpeaocTaBieHuss MyHULIMNAIBHBIM Ka3EHHBIM YUpexkIACHUEM «ApPXUB
ropoackoro okpyra Pedtunckuity MyHununanpHo yciyru «lIpemoctaBienue
APXUBHBIX CIIPABOK, APXUBHBIX KOMUMW, APXUBHBIX BBIMUCOK, HWH(POPMAIIMOHHBIX
MIMCEM, CBSI3aHHBIX C pealii3aluell 3aKOHHBIX TIPaB U CBOOO TpaXIaH»:

1.1. wu3MeHUB HaMMEHOBAHME  AJMHHUCTPATUBHOIO  perjiaMeHTa  Ha
«AIMUHUCTPATUBHBIM  pErVIaMEHT MPEJOCTABICHUS MYHUIMNAIBLHON  YCIyTd
«IIpenocraBieHue apXWBHBIX CIPABOK, APXUBHBIX KOIHWW, AapXUBHBIX BBIMKCOK,
WH()OPMAITMOHHBIX TTHMCEM, CBS3aHHBIX C peanu3alyell 3aKOHHBIX TpaB U CBOOOI
rpaXKaany;

1.2. wmsnoxus npuwioxenue Ne 1 B HoBoit pegakiuu (priioxerue Ne 1).

2. OnyOnuKoBaTh HACTOSIIEE MMOCTAHOBJICHUE B MH(POPMAIIMOHHOM BECTHUKE
aIMIHUCTPAIIMHA TOPOACKOTO Okpyra Pedtunckuit «PedTHHCKUI BECTHHK.

3. KoHTposb Haj MCMOJHEHUEM HACTOSIIEr0 MOCTAHOBJICHHUS BO3JIOKUTH Ha
3aMmecTuTels raBbl agMuauctpanuu O.@. KpuBoHorosy.

I'naBa ropoackoro
OKpyra H.b. Meab4yakoBa



[Tpunoxenue Ne 1

K TIOCTAaHOBJICHHIO TJIABBl TOPOJCKOIO
okpyra Pedrunckuit ot 16.07.2020 rona
Ne 404 «O BHeceHMM HU3MEHEHHUS B
MOCTAaHOBJICHHE  TJIaBbl  TOPOJICKOTO
okpyra Pedrunckuii ot 13.09.2019 rona
Ne 622 «O0 YTBEPKACHUU
AJIMUHHUCTPATUBHOTO periiameHnTa
MpEeI0CTaBICHUS MyHunmnaibHbIM
Ka3€HHBIM  YUPEXKJICHHEM  «ApXUB
TOPOJACKOTO  Okpyra  PedTuHCckKuii»
MYHULIMIAIBHON YCIYTH
«IIpenocraBieHue apXuWBHBIX CIPaBOK,
aApXMBHBIX KOIHWW, ApPXWBHBIX BBIIUCOK,
WH()OPMAIIMOHHBIX TUCEM, CBSI3aHHBIX C
peanu3anuend 3aKOHHBIX TPaB U CBOOOJ
rpaXKaaH»

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeaoCTABJICHUS MyHMIMIIAJIbHOM yeayru «lIpexocraBienue apxXuBHbIX
CIIPABOK, APXUBHBIX KONUH, aPXUBHBIX BHINMCOK, HHPOPMALMOHHBIX MHCEM,
CBSI3AHHBIX C peaju3anueil 3aKOHHBIX IPaB U CBO0O/ rPaKaan»

Pazgea 1. O01me noJio:keHust

1. AIMUHHCTPATUBHBIN pErJIaMEHT NPEIOCTABICHUS MYHHUIIUNIAIBLHONU YCIyTH
«IIpenocraBieHne apXWBHBIX CHPABOK, APXUBHBIX KOIUWW, apXUBHBIX BBIMHCOK,
WH(OPMAITMOHHBIX TTHUCEM, CBS3aHHBIX C peanu3alyell 3aKOHHBIX TpaB U CBOOOI
rpaxkian» (Jajee — peraaMeHT) YCTaHABIUBAET MOPSAOK U CTaHAAPT MPEIOCTABICHHUS
MyHHUIMIIATIBHON ycnyru «lIpenocTtaBiieHMe apXMBHBIX CHPABOK, APXHUBHBIX KOIIHH,
apXUBHBIX BBIMUCOK, THGHOPMAIIMOHHBIX MUCEM, CBSI3aHHBIX C peaau3alueil 3aKOHHbIX
npaB U cBOOOJ TpaKaany (fayee - MyHHUIIUNadbHasl YCIyTa).

2. PernameHTt yCTaHaBJIMBAET CPOKH " NIOCJIE0BATEIBHOCTh
aJIMUHUCTPATUBHBIX MPOUEAYP MYHULMUMAIBHOTO Ka3EHHOTO YUpPEXKIACHUS «ApPXUB
ropojackoro okpyra PedTuHckuil» (manee - MyHHMIMNAIbHBIA apXWUB, apXUB),

OCYIIECTBIISIEMBIX B XOJ€ TMPEIOCTABICHUS MYHUIIUNAIBHOW YCIYTH, TMOPSIIOK
B3aMMOJICUCTBUS MEXKITY JOKHOCTHBIMU JIMIIAMH, B3aUMOJICHCTBUSA C 3asIBUTEIISIMHU.
Kpyr 3aaBurenen
3. 3asBUTENIEM HA TIOTYYCHUE MYHUITUTIATLHOW YCIIYTH SIBISIOTCS:
1) ¢usndeckue © IOpUIMYECKHE JHIA, oOpamaronmecs Ha 3aKOHHBIX
OCHOBAaHMSIX K apXWBHBIM JOKYMEHTaM, B IIEISX TMOJYyYECHUS W HCIOJIb30BaHUS



3

uHbOpMaInK, CBSI3aHHON ¢ peanu3alueil 3aKOHHBIX MPaB U CBOOO IpaxaaH (nanee —
3asBUTEIIN);

2) 3aKOHHBIM TPEACTABUTEIb 3AsBUTENS, YKAa3aHHOTO B  IOJIYHKTE
1 HacTosIIero MyHKTA.

TpeboBanust kK MOpsiIKY HHPOPMUPOBAHUS
O MPEIOCTABICHUN MYHULIUIIATBHON yCIyTH

4. UndopmupoBaHue 3asiBUTENEN O MOPAJKE TPETOCTABICHUS MyHULIUIIAIbHON
YCIIYT'H OCYLIECTBISIETCS HEMOCPEACTBEHHO PA0OTHUKAMHM MYHHUIIMIAIBHOIO apXWBa
Opu JTUYHOM TMpHeMe, Mo TeneoHHOU, (HaKCUMHIBHOM, MOYTOBOM, 3IEKTPOHHOU
CBSI3M, a Takxke depe3 l'ocymapcTBeHHOEe OrO/pkeTHOE yupekaeHue CBepIoBCKOM
obnactu «MHOTOQYHKIIMOHATBHBIA LEHTP MPEJOCTABICHUS TOCYAapCTBEHHBIX
Y MyHUIMOAIBHBIX ycryr» (nanee — M®OLl, MHOro(pyHKIIMOHAIBHBIN LIEHTD).

5. Undopmarus o mecte HaxoxXAeHHs, rpagukax (pexume) padoTbl, HOMepax
KOHTAaKTHBIX Tele(OHOB, aapecax 3JIEKTPOHHOW IMOYTHI M OQPHUIMAIBHBIX CalTax,
uH(pOpMaIUs O MOPSJIKE IPEIOCTABICHNS MyHUIIMIIAJIbHON yCIIyTH, pa3MelleHa:

- Ha THPOPMALITMOHHOM CTEH/I€, PACIIOJIO)KEHHOM B apXMBE;

- Ha opUIMAIbHOM caiiTe MyHHUIIMIIATbHOTO Ka3€HHOIO YUPEXIEHUS «ApPXUB
ropojckoro okpyra Pedrunckuii» (https://www.arhivreft.ucoz.ru) 8 ceru urepser;

- Ha o(ULMaTbHOM CaiiTe aIMMHUCTPALMU TOPOJACKOTo oKkpyra Pedrunckuii B
pasznene «MyHuMnaibHble u roCy/1apCTBEHHbIE YCIIyTH»
(https://www.goreftinsky.ru);

- Ha opunmansHOM caiite M®DL] (https:// www.mfc66.ru);

- B (enepanbHON TOCyAapCTBEHHOW HWH(MOpPMAMOHHOW cucteme «EquHblii
NOpTajl TOCYAAPCTBEHHBIX U MYHUIIMNANbHBIX yCcIyr (QyHKuuil)» (nanee — Enunbiii
nopTai) no aapecy https://www.gosuslugi.ru

6. OcHOBHBIMU TpeOOBaHUSMU K HH(POPMHUPOBAHUIO TPAKIAH O TOPSIKE
OpPEJOCTABICHUS ~ MYHMLIMIAIbHOW  yciyrd  (ychyr), KOTOpble  SIBISIOTCS
HEOOXOJUMBIMU U 00S3aTENIbHBIMU ISl IPEJOCTABIICHUS! MYHHUIMIIAJBHOW YCIIYTH,
SBJISIIOTCS JIOCTOBEPHOCTh MPEIOCTaBIIsIEMON MH(OPMALIMU, YETKOCTh B M3JI0KEHUU
uHdOpMaIUH, OTHOTA UHPOPMUPOBAHUSL.

7. Ilpu oOmeHun ¢ rpaxaaHamMu JOHKHOCTHhIE juia MOLl, paGoTHuKH
MYHUIIMIIAJIBHOTO apXHWBa JOJDKHBI BECTH Ce€0sl KOPPEKTHO M BHUMATENIbHO K
rpaxkiaHaM, He YHIDKaTb UX YECTH U JOCTOMHCTBA. YCTHOE HH(MOPMHUPOBAHUE O
NOPSIIKE TMPEAOCTABICHUS MYHUIMNAIBHOW YCIYTM JIOJDKHO THPOBOAUTHCS €
UCITOJIb30BaHUEM O(PUIIMATBLHO-/IETIOBOTO CTHIIS PEYH.

8. MndopmupoBanue rpaxaaH O MOPAJKE MPEJOCTaBICHUS MYHUIUIAIbLHOU
YCIIYTH MOKET OCYHIECTBIISTHCS C UCMOJIB30BAHUEM CPEICTB ABTOUH(POPMUPOBAHUSI.

Pazgea 2. CtangapT npeaocraBjieHus MyHUIMIIAJIbHOH YCJIYTH
HaumeHoBaHMEe MYHHMIUIIAJIBHON YCJIYTH

9. HamMeHoBaHne MyHMIMNANbHOW yciyru: «lIpemocraBieHue apXuBHBIX
CIpPaBOK, AapXUBHBIX KONUH, apXMBHBIX BBIIUCOK, HH()DOPMALMOHHBIX THCEM,
CBSI3aHHBIX C peajn3anueil 3aKOHHBIX NPaB U CBOOO]T TpaXIan».

HaumenoBanne MyHHIIMITATBHOTO apXUBa,
MPEIOCTABIIAIOIIETO MyHUIIUIIATIBHYIO YCIYTY
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10. IIpenocraBieHne MyHUIIMNAIBHOW YCIIYTH OCYIIECTBIIIET MyHULIUIIAIBbHOE
Ka3E€HHOE YUPEKJIeHUE «APXUB FOPOJICKOT0 Okpyra PedTuHCKuii.
HanmeHoBaHMe OpraHoB U OpraHU3allny,
oOpareHre B KOTOpble HEOOX0IMMO
JUISL TPEAOCTABIEHUS MYHULIMIATBHON YCIIYTH

11. ITpu npetocTaBiIeHU MYHHIIMIAIBHBIM ApXUBOM MYHULIMNIATBHON YCIYTH
MEXBEJIOMCTBEHHOE HH(POPMAIIMOHHOE B3aUMOJICHCTBHUE HE MPETYCMOTPEHO.

12. 3anpemiaetcs TpeOOBaTh OT 3asIBUTEIS OCYIECTBICHUS JIEHUCTBUM, B TOM
YHClIe COTJIACOBaHMM, HEOOXOAMMBIX JJs TMOJYYCHHUS MYHULUMATBHON YCIyTU
Y CBA3aHHBIX C OOpalIeHUEM B MHBIE I'OCYJapCTBEHHBIE OPraHbl, OPraHbl MECTHOIO
CaMOYIIPABJICHUSI W OpraHu3aliy, 32 HCKIIOYEHHEM IIOJyYEHHs YCIyr, KOTOpbIE
ABJIAIOTCS. HEOOXOJIMMBIMU M 00s13aTE€IbHBIMU VISl IPEAOCTABICHUSI MyHULUITIAIbHOM
YCIIYTH.

Onucanue pe3ysbTara NpeaoCTaBICHUS
MYHULANIAIBHON YCIyTH

13. PesympraroM MNpeAoCTaBICHWs MYHHULIMIAIBHONW YCIYI'M SIBJISICTCS:
apXWBHAasl CIIpaBKa, apXWBHAs BBINIMCKA, apXWBHAs KOIHUSA, OTBET 00 OTCYTCTBUU
3alpalliBacMbIX CBEJACHMI; pPEKOMEHJAIMs O JAJIbHEMIIMX NyTSIX ITOMCKa
HEoOXOoauMOW HH(OpPMALUK; YBEAOMJICHHE O HANpPaBJIEHUU COOTBETCTBYIOLIETO
3arpoca Ha HUCIIOJHEHHUE B IPYTrOM apXUB WIM OPraHM3alUIO; OTKa3 B paCCMOTPEHHUU
oOpalieHusi C MOTUBHPOBAHHBIM U3JI0KEHUEM €T0 MPUYHUH.

Cpoxu penocTaBieHus MyHUIUNIAIbHON YCIIyTH,

B TOM YHCJIE C YYETOM HEOOXOIMMOCTH OOpalleHHs] B OpraHu3aly, y4acTBYIOIIKE B
MPEAO0CTABIEHUN MyHUIIMTNIATIBHOM YCIIYTH, CPOK MIPUOCTAHOBIICHUS MTPEAOCTABICHUS
MYHUIIUTIATBHOM YCIYTH B Cly4ae, €CJId BO3MOXXHOCTh PUOCTAHOBJICHUS
MPEyCMOTPEHA 3aKOHOIAaTENLCTBOM Poccuiickoit denepannu, CPOK BbIIAUH
(HampaBieHHs) JOKYMEHTOB, SIBJISIOIUXCS PE3yJIbTaTOM
MPEAOCTaBIECHNS MYHHUIIUTIAJbHON YCIIYyTH

14. Cpok HCHOJIHEHHS 3ampoca MO apXUBHBIM JOKYMEHTAM MYHHUIMIIAIBHOTO
apXuBa HE JOJDKEH npeBplath 30 THEH Co THS perucTpanuu 3ampoca.

C yderoMm oOparieHusi 3asBUTEN 4Yepe3 MHOTrOQYHKIUOHAIBHBIA IEHTP
IIPENOCTABIIEHUS TOCYTapPCTBEHHBIX 1 MYHHLIMITAJIIBHBIX YCIYT CPOK MPEAOCTABICHUS
MYHULMOATBHOW YCIIYTH UCYUCISETCS C MOMEHTA PErMCTPAallMd B MYHHUIMIAIBHOM
apXuBe, MPEAO0CTABIIAIONIEM MYHULIUITAIBHYIO YCIIYTY.

3anpoc, He OTHOCSIIUNICS K COCTAaBY XPaHSIIMXCA B MyHUIMIIAJIBHOM apXuBe
apXMBHBIX JOKYMEHTOB, B T€UEHHE 5 IHEW CO JHS €ro PEerucTpalvy HampaBiseTcs
B I[PYIOM apXWB WM OpPraHU3alMio, TIE XpaHATCS HEOOXOIUMBbIE apXHUBHbBIC
JIOKYMEHTBI, C YBEJOMJIEHUEM 00 3TOM 3asBUTEII.

HopmatuBHBIE TPAaBOBBIE aKThl, PETYIUPYIOLINE
MPENOCTABIEHUE MYHUIIUNIAIBHON YCIIYTH

15. IlepeyeHb  HOPMATUBHBIX  MPABOBBIX  AKTOB,  PETYJIHPYIOIINX
IIPENOCTABIEHNE MYHUIIUTIIAIBHON YCIIYTH, Pa3MEILEH:

- Ha o(UIMATBHOM CaiiTe aAMMHUCTPAIIMKA TOPOJCKOTO OKpyra PedTuHckuii B
paznene «MyHuLHMIIATbHbIE 17} rocyJapCTBEHHbIE YCILYTH»
(https://www.goreftinsky.ru);
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- Ha ExuHOM mopTane rocyapCcTBEHHBIX M MYHUIIATIATBHBIX YCIAYT (PYHKITH)
no aapecy: (https://www.gosuslugi.ru).
WcuepnbiBaronuii nepeueHb JOKYMEHTOB, HEOOXOAMMBIX
B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMU aKTaMU ISl TPEAOCTABICHUS
MYHUIIUTIATBHOM YCIIYTH, U YCIIYT, KOTOPBIE SABJISIIOTCS HEOOXOAUMBIMU U
00s3aTEIBHBIMU IS IPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH, MOAJICKAITUX
IIPEICTABIICHUIO 3asBUTENIEM, CITIOCOOBI MX MOJIYYSHUS 3asIBUTEIIEM, B TOM YHCIIE B
AIIEKTPOHHOH (hOpMe, TTOPSIIOK UX TIPEICTABICHUS

16. 3anpoc o0 mpeAoCTaBICHUN MYHUIIMNAIBHON yciyru (npuioxkenue Ne 1 k
pETJIaMeHTY) U coTiacue Ha 00pabOTKy MepCOHANBHBIX JaHHBIX (TprioxeHue Ne 2 k
periiaMeHTy) B MyHHUIMNAIbHbIN apxuB win B M®I] (3ampoc 3asBUTENb TOKEH
MPEACTABUTH CAMOCTOSITEILHO B LIEJAX MOJTYYEHUS] MyHUITUIIAILHON YCITYTH).

JIOKyMEHTOM, TOJTBEPKIAIONIMM TOJHOMOYHUS MPEACTABUTENS 3asBUTENS,
SBJIIETCS] JJOBEPEHHOCTh, 0OpMIICHHAs U BbIJIAHHAS B MOPSIKE, MPEAYCMOTPEHHOM
3aKOHOJIaTeNnbCTBOM Poccuiickont denepauni.

B 3anpoce 3asBUTENS 10KHBI OBITH YKA3aHbIL:

1) HauMeHOBaHHWE IOPUIUYECKOTO JIUIA, MECTO HAXOXJEHHUs Ha OJlaHKe
OpraHu3aluy; JIJIsl TpaXaaH - GaMuiIus, UMsi 1 0TYECTBO (TIOCNIeTHEE — TIPU HAJTUIUH )
MECTO JKUTEJIbCTBA, PEKBU3UTHI JTOKYMEHTA, YJOCTOBEPSIOLIETO JUYHOCTD,
KOHTaKTHBIA HOMED TenedoHa;

2) IOYTOBBII W/WUITU FNEKTPOHHBIN aJIPEC 3asIBUTENS, IO KOTOPOMY JOJIKEH OBITH
HaIIpaBJIEH OTBET, YBEIOMIICHHE O MEpeagpeECalUN 3aIIpoca;

3) wuHTEepecywolue 3asBUTENs  BOMpPOC, coObITHe, (akT, CBeaeHUs
U XpOHOJIOTUYECKHE PaMKH 3arpaiiiBaeMoi nHopMaiuu.

3asBUTENIb BIIpaBe, MO COOCTBEHHON WHUIIMATUBE MPEJICTABUTH JTOKYMEHTHI
(WM UX KOMHUH), COJEpKaIIUe JOMOIHUTEIbHBIE CBEIACHUS, OTHOCSIIUECS K TeMe
3ampoca.

JIaHHBIA TEpeYeHb SABJISETCA HUCYEPNBIBAIOIIMM M HE MPEANOoJaraet
MEXBEJIOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOJICHCTBUS.

17. Jlng moiy4eHHs JTOKYMEHTOB, HEOOXOIMMBIX JUIsl TPEJOCTABICHHUS
MYHULIMNAIBHON YCIIYIM, YyKa3aHHbIX B MYHKTE€ 16 HacTOAIIEro periaMeHTa,
3asIBUTENb JINYHO 00PAIIAaeTCsS B OPTaHbl BJIACTH, YUPEKICHUS U OpTraHU3AIIHH.

18. 3asBiaeHne © JOKYMEHTBHI, HEOOXOAWMBIC IS MPEAOCTABICHUS
MYHULIMMIAIBHON yCJIYTH, YKa3aHHbIe B IIyHKTe 16 HACTOSIIEro perjiaMeHTa,
MPECTABISAIOTCS B MYHMIIUIIAIBHBIA apXUB TOCPEACTBOM JIMYHOTO OOpaIieHusl
3asBUTEIIA, IIOCPEICTBOM II0YTOBOTO OTIIpABJICHUS, yepes M®I],
7100 C UCTOJIb30BaHUEM HH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJIOTHH,
BKJIIOYAsl UCIOJIb30BaHUE EIMHOro mopTtajia, M JIpPyrux CpencTB MHPOpMAIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTUHA B CIOydasX U TMOPSAKE, YCTAaHOBJIECHHBIX
3aKoHOAATeNLCTBOM Poccuiickoit deneparuu u CBepasIoBCKOM obiactu, B Gopme
ANEKTPOHHBIX JTOKYMEHTOB MPU HAIWYUU TEXHHYECKON BO3MOXHOCTH. [Ipu 3TOM
3asiBJICHUE W DJICKTPOHHBIA 00pa3 KaXKIOTO MTOKYMEHTa MOTYT OBITh TOAMHMCAHBI
IIPOCTOM 3JIEKTPOHHOU ITOJINCHIO.

HcuepnpiBaronui nepeyeHb JOKYMEHTOB,
HEOOXOAMMBIX B COOTBETCTBHUHU C HOPMATUBHBIMHU MTPABOBBIMH aKTaMU JJIS



MPEIOCTABJICHNS] MyHULIMITAIIBHON YCIIYTH, KOTOPBIE HAXOISITCS B PACIIOPSKEHUN
OpraHOB MECTHOT'O CAaMOYIPABJIEHUS U HHBIX OPTraHOB, YYaCTBYIOIIHX B
NPEAOCTABICHUN MYHULIMIIATBHBIX YCIYT, U KOTOPBIE 3asSBUTENb BIIPABE

MPEICTaBUTh, a TAKXKE CIIOCOOBI UX MOJTYYEHHUS 3asBUTEIISIMU, B TOM YHCIIE B
AJNIEKTPOHHOM (hopMe, MOPSIIOK UX MPEICTABICHUS

19. HoxymeHThl  (CBeAeHMs), HEOOXOJUMBIE B  COOTBETCTBHUH  C
3aKOHOJIaTebCcTBOM Poccuiickoii deaepann U 3aKOHOJAATEILCTBOM (CBEpITIOBCKOM
o0JacTu Il TPEJOCTABIICHUS MYHUITUTIAIBHOW YCIYyTH, KOTOpPBHIE HAxXOIATCS B
PaCIoOpsSKEHUH TOCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYNPABICHUS U
VMHBIX OpraHoB, YYaCTBYIOIIUX B NPEAOCTABICHUA MYHHUIUIIAIBHBIX YCIYT,
OTCYTCTBYIOT.

VYkazaHnue Ha 3anpet TpeOoBaTh OT 3asiBUTES
MpECTaBIICHUS JOKYMEHTOB U MH(POpMALIKT
WA OCYIIECTBIICHUSA 1€ CTBUAMN

20. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

- TIPEJICTaBJICHUS JOKYMEHTOB U UH(POPMAIIUU WIIH OCYIIECTBICHUS EHCTBUIA,
KOTOPBIE HE MPEYCMOTPEHBI HOPMATUBHBIMU MTPABOBBIMH aKTaMU, PETYJIUPYIOIIUMHU
OTHOLIEHHUSI, BOSHUKAIOLIUE B CBA3U C IPEIOCTABICHUEM MYHULIUIIAIBHON YCIYTH;

- TpEJCTaBlEHUs JTOKYMEHTOB W HH(OpMaIlMU, KOTOPblE B COOTBETCTBHUU
C HOpMaTUBHBIMU TIPaBOBbIMU akTamu Poccuiickoit ®enepannu, HOPMATHUBHBIMU
npaBoBbIMH akTamu [IpaButenbctBa CBEpJIOBCKOM 00JIaCTU M MPABOBBIMU AKTAMHU
OpraHOB MECTHOTO CaMOYIPABIICHUS HAXOASATCS B PACTIOPSHKEHUH OPTaHOB MECTHOTO
CaMOyMpaBJIe€HUs, TMPEIOCTABISIONIUX  MYHUIUNAIBHYI  yCIyry, #  (WiH)
MOJBEJOMCTBEHHBIX ~ OpraHaM  MECTHOTO  CaMOYNpPaBIICHUS  OpraHu3aluu,
YYaCTBYIOIIUX B MPEIOCTABIEHUN MyHULIMTNIAJBHBIX YCIYT;

- MpeACTaBICHUS JIOKYMEHTOB U HWHQPOpMAalMH, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTHh KOTOPBIX HE YKa3bIBAIMCH IPU NEPBOHAYAIBHOM OTKAa3€ B IPUEME
JIOKyMEHTOB, HEOOXOJIUMBIX ISl MPEIOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, JTUOO
B MIPEIOCTABIICHUM MYHULMIIAIBHON YCIYTH, 34 UCKIFOUEHUEM CIEAYIOIINUX CIIy4YacB:

- W3MEHEHHE TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AKTOB, KAaCAIOIIUXCS
MPEAOCTaBICHUS MyHULUITAIIBHOW YCITYTH, TIOCJIE IEPBOHAYATIBHOM MTOAAYH 3asIBJICHUS
O MPEIOCTABICHUN MYHUIUTIAILHON YCIIYTH;

- HAIMYME OMMOOK B 3asBJICHUU O MPEIOCTABICHUU MYHUIIMIIAIBLHON yCIyTH
Y JOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM IOCJI€ MEPBOHAYAIBHOTO OTKa3a B IMPHUEME
JIOKYMEHTOB, HEOOXOAUMBIX [Jisi MPEIOCTABICHUS] MYHUIIMIAIBHOU YCIyrd, Ju0O
B MPEJIOCTABJICHUN MYHUIIMIIAIBHON YCIIYyTM UM HE BKJIIOYEHHBIX B MPEACTABJICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- ICTEUYECHHUE CPOKa JIEUCTBUS IOKYMEHTOB WJIM U3MEHEeHHE UH(GOPMAIIUU 1OCTIe
MEepBOHAYAJILHOTO 0TKAa3a B MPUEME IOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEI0CTABICHUS
MYHHUITUTIATBHOU YCIIYTH, THOO B MPEOCTABICHUH MYHUILIUITAILHON YCIYTH;

- BBISBIIEHHE JIOKYMEHTAJIbHO TOATBEpPXKIACHHOTO (akTa (IIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOINPABHOTO ACUCTBUS (0€3MEMCTBUS) MOJDKHOCTHOTO JIUIA
M®Il wunu  paGoTHMKAa  MYHULMIAIBHOTO  apXWMBa,  MIPEIOCTABISIONIEIO
MYHHIMIIAIBHYIO YCIYry, OPU IE€PBOHAYAIBHOM OTKAa3€ B MOPUEME JIOKYMEHTOB,
HEOOXOJMMBIX  JUII  TPEJAOCTABICHUS  MYHUIMIIAIIGHOW  yCIyrd,  Ju0O0



B IIPEA0CTABIEHNA MYHUIMNIAIBHOW yCIIyrd. B TaHHOM cilyyae B MUCbMEHHOM BHJIE
32 MOJIHKCHIO JOJDKHOCTHOTO JIMIA MYHUIMIIAIBHOTO apXHBa, IPEIOCTaBISAIOIIEIO
MYHULMIAIBHYIO YCIyry, pykoBogutTens MOPL[ npu nepBOHAYanpHOM OTKase
B IIpPUEME JOKYMEHTOB, HEOOXOAUMBIX Ul IPEOCTABICHUSI MyHULIUIIATbHON YCIIYTH,
YBEIOMIIAETCSL 3asBUTENb, & TAKXKE IIPUHOCITCS HW3BUHEHUS 3a JIOCTaBICHHBIC
Heya00CTRa.

IIpu nperocTaBIeHUN MYHUIIMIIAIBHON YCIIYTH 3aIIPEIIACTCS:

- OTKa3blBaTh B NIPHEME 3alpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
NPENOCTABICHUS MYHUIIMIAIBHOW YCIyTH, B CIIy4ae, €ClId 3alpoc U JIOKYMEHTHI,
HEOOXOJUMbIE JJIi  MPEJOCTaBICHUS MYHHUIMNAIBHOM  yCIyrd, TMOJaHbl B
COOTBETCTBUM € HMHpOpPMALME O CpoKax U TOpAOKE MPEeAOCTaBICHUS
MyHuIIMDanbHOW  yciyrd, omyOnukoBaHHOM Ha EguHom  moprane, mmbo
Ha OpUIMATBHOM CaiTe MyHULIUIIAJBbHOTO apXUBa;

- OTKa3bIBaTh B INPEIOCTaBICHUM MYHULUIAIBHOW YCIYTM B cCilydae, €CIIH
3arpoc M JOKYMEHThI, HEOOXOAUMBIE JUIsl TPEIOCTABICHUSI MyHULIMIIAIBHON YCIIyTH,
NOJIaHbl B COOTBETCTBUU C HH(OpMAIMEH O CpoKax U MOPAIKE MPEIOCTaBICHUS
MYHULIMIIAJIBHOW  yCiIyrd, omnyOnukoBaHHOW Ha EauHom  moprane  simbo
Ha o(ULIMaTIbHOM CaliTe MyHUIUIAIILHOTO apXHBa;

- TpeOOBaTh OT 3asABUTENS NPEACTABICHUS JOKYMEHTOB, MOATBEPHKAAOIINX
BHECEHHE 3asBUTEIIEM IUIATHI 3a IPEAOCTABICHUE MYHULIUIIAJIBHON YCIYTH.

HcuepnbiBaronuii nepeyeHb OCHOBAHUI
JUTsl OTKa3a B IIpUeMeE JOKYMEHTOB, HEOOXOAUMBIX JJI MPEAOCTABIICHUS
MYHULHAIIAIBHON YCIyTH

21. OcHoBaHMsMM Il OTKa3a B INpPUEME 3asBIICHHS W JOKYMEHTOB,
HEOOXOAMMBIX JJISl TPEIOCTABIECHUS MyYHUIIMTIATBHOU YCIIYTH, SIBISIIOTCSA:

HEIMpaBUJILHOE 3aloJHEHUE 3alpoca, YKa3aHHOro B MyHKTe 16 HacTosiiero
perjlaMeHTa, OTCYTCTBHE B 3allpOCE JaHHBIX, YKa3aHHBIX B IyHKTE 16 HacTOAIIEro
pErilaMeHTa;

3al0JHEHUE 3alpoca, YKa3aHHOIO B IYHKTE 16 HacTOSIIEro perjaMeHTa,
HEpa300pUMBbIM, HE TOAIOUIMMCS IPOUTEHUIO TTOYEPKOM.

HcuepnpiBaromuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHUS
WJIM OTKa3a B MPEAOCTABIEHUN MyHULUIIAIBHON YCIYT!

22. OcHoBaHMS [JIsi TPUOCTAHOBIICHHS MPEAOCTABICHUS MYHUIHUMAIBHOM
YCIIYTH OTCYTCTBYIOT.

MynununanbHas yciayra He IPeIoCTaBIseTCs B CASAYIOMNX CIydasX ecllu:

- B 3ampoce 3asdBUTENII OTCYTCTBYeT Tema (BOINPOC), XPOHOJIOTHS
3anpammBaeMoi nHpopmaImy;

- OTBET M0 CYIIECTBY NMOCTaBJICHHOTO B 3alIPOCE BONMPOCA HE MOXKET ObITh J1aH
0e3 pasriamieHus CBEACHHWH, COCTaBISIONIMX TOCYJApPCTBEHHYIO WM HUHYIO
oxpaHsieMyl0  (QeAepaTbHBIM  3aKOHOM  TalHy.  3asBUTENIO0  cooOImaercs
O HEBO3MOKHOCTH [JaTh OTBET MO CYLIECTBY IIOCTAaBJIEHHOIO B 3alpoOCe BOIPOCa
B CBSI3U C HEAOIYCTUMOCTBIO pa3IVIalllcHUsl YKAa3aHHbBIX CBEICHHUWA. YKa3aHHas
uHbopMaIusi MOXET OBITh NPEJOCTaBlieHa TOJBKO NpU HAIWYUH y 3asBUTENs
JOKYMEHTAJIBHO MOATBEPKJICHHBIX IPaB HA IOJYYEHHUE CBEICHHH, COAEpKaLIUX
rOCy/IapCTBEHHYIO TallHy W/WJIM KOH(PUACHINAIbHYIO0 HH(DOpMALINIO;



- B 3aIpOCe COAEPKUTCS BOIIPOC, HA KOTOPBIN 3aBUTEIIO PAHEE HEOJHOKPATHO
JABAINCHh NMHCHBMEHHBIE OTBETHI IO CYIIECTBY, U MPH 3TOM HE MPUBOIATCS HOBBIC
JIOBOJIBI 1 00CTOSITENIbCTBA. PYKOBOIUTEIH MYHUIIMITAJIBHOTO apXUBa BIPABE MPUHATD
penieHrue 0 0€30CHOBATEIBLHOCTH OYEPEIHOI0 3ampoca U MPEKpalieHUH MepernucKu
10 JAHHOMY BONPOCY IPH YCIOBUH, YTO YKA3aHHBINA 3alIPpOC U PaHEE HAIPABIIIEMbIC
3ampoChl HAIMPABISUINCh B OJMH M TOT K€ OpraH Wiu opranuzauuio. O JaHHOM
PELIEHUH YBEIOMIIAETCS 3asIBUTEIIb, HAIIPABUBIINN 3aI1POC;

- B 3ampoce conepKaTcs HEIEH3YpHBIC, TUOO OCKOPOWTEIIbHBIE BBHIPAKCHHS,
YIPO3BbI JKU3HU, 30POBBI0 U UMYILIECTBY JOJDKHOCTHOTO JIMIA, & TAKKE YIEHOB €ro
cemMbu. PykoBoguTenb BIIpaBe OCTaBUTh 3ampoc 0O€3 OTBeTa 10 CYLIECTBY
MOCTABJICHHBIX B HEM BOIPOCOB M COOOIIUTH 3asBUTENIO, HANPABHUBIIEMY €rO,
O HEJIOMYCTUMOCTH 3JI0YIIOTPEOJIEHUS IPABOM;

- Y 3asBUTEISA OTCYTCTBYIOT JOKYMEHTBI, MOATBEPKIAIOIINE €0 ITOJTHOMOYHS
BBICTYIIATh OT UMEHU TPETHUX JIULI.

[lepeueHp yciayr, KOTOpPBIE SIBISIFOTCSI HEOOXOIUMBIMU
U 00513aTeIbHBIMU JJIS1 IPEOCTABICHUS MYHULIUIIAIbHON YCIYTH, B TOM YHCTIE
CBEICHUS O IOKyMEHTE (JOKYMEHTax), BbIJaBa€MOM (BbI1aBAEMBbIX ) OpraHU3aIUSIMHU,
YYaCTBYIOIIMMH B IIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH
23. VYcayr, KOTOpbIE SIBISIFOTCS HEOOXOIUMBIMM M 0OS3aTENbHBIMM  JJIs
IIPENOCTABICHUS MyHULIMIIAIBHON YCIIyTH HE IIPEYCMOTPEHO.
[Topsinok, pa3mep U OCHOBaHWE B3UMAHUS
roCyJ1apCTBEHHOM NMOLLIMHBI UM UHOM IIJIaThl, B3UMAEMOM 34 NMPEIOCTABIICHHUE
MYHULHAIIAIBHON YCIyTH

24.'ocynapcTBEHHAs MOIUIMHA 34 IPEAOCTABIECHNE MYHHUIIMNIAIbHOM YCIIYTH HE
B3UMAETCH.

MyHuIMNaNnbHBI apXUB OCYIIECTBISAET MPENOCTABICHUE MYHULMIAIbHON
YCIIYTH 10 MCHOJHEHUI0 TEMAaTUYECKOIO 3arpoca OpPraHu3aluy WIN T'paXKJaHUHa B
NOpSZKE OKa3aHWs IUIATHBIX YCIYyr (B TOM 4YHCJIE€ Ha OCHOBE JOrOBOpa) WU
6e3B03Me31H0. CPOKH U CTOUMOCTH pabOoT MO UCIIOIHEHUIO TEMAaTHUYECKOI0 3a1poca B
IIPEABAPUTEILHOM ITOPSAIAKE COTTIACYIOTCS C 3aBUTEIIEM.

[Topsinok, pa3Mep U OCHOBAHHME B3UMAHHUSI IIATHI
3a MPeIOCTABIICHUE YCIYT, KOTOPBIE SIBJISIFOTCSI HEOOXOAUMBIMH U 00s13aTeIbHBIMU
IUIS TIPEIOCTABIICHUSI MyHUIIMIIAJIbHON YCIyTH, BKIIOYast HHPOPMAIIHIO O METOJIUKE
pacyera TakoM IIaThl

25. Ycayr, KOTOpBIE SBJISIIOTCS HEOOXOAMMBIMHU M 00S3aTEbHBIMU  JIJIS
MPENOCTABJIEHUSI MYHUUMNAJIBHOM  YCIyTH, 3aKOHOAATEJIbCTBOM Poccuiickon
denepanuu He MPELYCMOTPEHO.

MaxkcuManbHbIN CPOK 0KUJIAHUS B OUEpEN
[P NIOAAY€ 3aIpoca O MPEIOCTABICHUN MYHHIUITAJBbHON YCIYTH U NP MOJIYYEHUH
pe3ysbTara NpeJOCTABICHNS] MyHUIIMITAIBHON YCIyTH

26. MakcuMaibHBIi CpOK OXKMJAHUS B O4YepeAr NIpH IMOJaye 3ampoca o
IIPEIOCTABIEHUN MYHULMIIAIBHON YCIYTH U MOJYYEHUU MYHULMUIIAJIBHON YCIyTH B
MYHHUIMIIATBHOM apXHUBE HE JIOJDKEH MPEBBIIATH 15 MUHYT.

[Ipu oOpamiennn 3asBUTEN B MHOTO(YHKIIMOHATBHBIN LEHTP MPEI0CTaBICHUS
rOCYJapCTBEHHBIX M MYHULMIIAJIBHBIX YCIYr (MpU peanu3aluu) CpPOK OKHUIAHUS B



ouepear INpU MOoJadve 3arpoca O MPEAOCTABICHUH MYHULMIIAIIBHOW YCIYTH U IIpU
MOJIYYCHUM PE3yNbTaTa MYHHULHMIIAJBHOM YCIIYI'M TaKXe HE JOJDKEH IpEBbIATh 15
MUHYT.
CpoOK ¥ OPSAIOK PETUCTPALMU 3aIIpOca 3asBUTEIS
0 NPEJOCTABICHUH MYHULIUIIAJIBHON YCIYTH U YCIyTH, IPENOCTABIAEMON
OpraHu3alyel, y4aCTBYIOIIEH B IPEJOCTABICHUA MYHULIUIIAJIBHON YCIYTH,
B TOM YHCJIE B JIEKTPOHHOM (hopMme

27. Perucrpanus 3ampoca M HMHBIX JOKYMEHTOB OCYIIECTBISAETCS B JICHb
UX MOCTYIUICHHS] B MyHHLIMIIAIBHBIN apXUB, TPU 00palieHuu JTu4Ho, yepe3 MO (npu
BO3MOXKHOCTH).

28. B ciydae, ecnu 3ampoc MOJaH B 3JEKTPOHHOM (popme, MyHUIIMTIATbHBINA
apXuB HE Mo3Hee paboyero JHs, CAEAYIOIIEro 3a JHEM N0/Iayy 3alpoca, HalpaBJseT
3asIBUTENI0 DJIEKTPOHHOE COOOIIEHHE O NPUHATUU JHOO 00 OTKaze B IPHUHITHH
3arpoca. Peructpanus 3anpoca, HapaBiIeHHOTO B (hOpMeE 3JIEKTPOHHOTO TIOKYMEHTA,
IIPU OTCYTCTBUM OCHOBAHUU ISl OTKAa3a B €ro NpUeMe, OCYILECTBIAETCS HE MO3/IHEE
paboyero JHs, CIEAYIOLIEro 3a JHEM MOJauH 3a1poca B MyHULIMIIAJIbHBIA apXUB.

29. Ilponenypa perucrpauuu 3ampoca O IPENOCTABICHUM MYHULMIIAJIbHOM
YCIIYTH, YKa3aHHAsl B IYHKTE 27 HACTOSIIETO PETJIAMEHTA, OCYILECTBISAETCS B IOPSJIKE,
IIPELYCMOTPEHHOM B pa3jiesie 3 HACTOSIIETO perlaMeHTa.

TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX IPEIOCTABISAETCS
MYyHULIMNAIbHAS YCIYyTa, K 3a1y 0KUIAHUsL, MECTaM JJIs 3aII0JIHEHHS 3aIPOCOB O
MPEAOCTABICHUN MYHUIIMTNIATBHON YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM ¢ 00pa3lamMu
MX 3aMI0JIHEHUS U IEPEYHEM JTOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTABICHUS
KaKJI0M MYHUIIMIAIIBHOM YCIIYTH, Pa3MEILIEHUIO U 0()OPMIICHUIO BU3YaIbHOM,
TEKCTOBOM U MYJIbTUMEIUUHON MH(OPMALIMH O MOPSIIKE MPEIOCTABICHUS TaKON
YCIIYTH, B TOM YHUCJE K 00ECIEYEHUIO JOCTYITHOCTH JJIsi MHBAJIMOB YKa3aHHbIX
00BEKTOB B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickoit deneparuu
O COIMaJILHOM 3alllUTe MHBAJINIOB

30. B nomenieHusX, B KOTOPBIX MPEJOCTABIISIETCS MYHHLMIAJIBHAS YCIIyra,
o0ecrnieunBaeTcs:

1) cOOTBETCTBUE CAHUTAPHO-AIHUIEMUOJIOTUYECKUM IPAaBUJIaM U HOPMATHBAM,
IIpaBUJiaM IPOTUBONOXKAPHOM 0€30MacHOCTH;

2) cozmaHue UWHBAIMJAM CJIEAYIONIMX YCJIOBUN JTOCTYMHOCTH OOBEKTOB
B COOTBETCTBUU C TPEOOBAHMSIMH, YCTAHOBJIEHHBIMU 3aKOHOJATEIbHBIMU U HHBIMU
HOPMATUBHBIMHM TPABOBBIMU aKTaMHU: BO3MOXXHOCTb OECHpENnsITCTBEHHOTO BXOJa B
OOBEKTHl M BBIXOJA W3 HHUX; BO3MOXKHOCTH CaMOCTOSATEIBLHOTO NEPE/IBHKEHUS T10
TEPPUTOPUH OOBEKTA B IENSIX JIOCTYNa K MECTy MpPEIOCTaBICHUS MYHHULHUIAIBLHOM
yCIyrd, B TOM 4YHUCJE C MOMOUIbI0O pPAOOTHUKOB MYHUIMMNAIBHOIO apXHBa,
MPEAOCTABISAIOMINX MYHUIMUIIAIBHBIE YCIYTH, ACCUCTUBHBIX M BCIIOMOTaTEIbHBIX
TEXHOJIOTHH, & TAKXKE CMEHHOI'0 KpPECa-KOJISCKHU;

3) momemleHuss AOKHBI MMETh MecTa ISl OXHUAaHus, WHPOPMUPOBAHHUS,
npueMa 3asBuTeneid. Mecta OXuAaHHUs OOECHEeUMBAIOTCS CTYNbSIMH, KPECEIbHBIMU
CEKLUSAMH, CKAMbSIMU;

4) moMeNIeHusl TOJHDKHBI UMETh TyalleT CO CBOOOIHBIM JIOCTYIIOM K HEMY B
pabouee Bpems;
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5) mecta HHPOPMHUPOBAHUS, MTPEIHAZHAYCHHBIE JIS1 O3HAKOMJICHHS TPAXKIaH C
MH(OPMAIMOHHBIMU MaTepualiaMu, 000pyIyroTcsa: WH(OPMAIIMOHHBIMU CTEHJIaMU
Wi UHGOPMAIMOHHBIMU DJIEKTPOHHBIMH TEPMHHAJIAMU; CTOJIaMU (CTOMKaMH) ¢
KAHIIEJIAPCKUMU MPUHAJICKHOCTIMHU JJ1s1 OPOPMIICHUS TOKYMEHTOB, CTYJIbSIMH.

Ha undopmaiimoHHbIX CTEHIaX B MOMELIEHUSX, MPEIHA3HAYCHHBIX JUIs pUeMa
rpaxkiaH, pa3meliaercs HHpopMalius, yKkasaHHasi B TyHKTE 4 periiaMeHra.

OdopmieHne BU3yaIbHOM, TEKCTOBOM W MYJIbTUMEAUNHON HHPOpMAIUUA O
MOPSIAKE TPENOCTABICHUS MYHHULIMIAIBHON YCIYTM JOJKHO COOTBETCTBOBATH
ONTUMAJIBHOMY 3pUTEIBHOMY U CIYXOBOMY BOCIPHATHIO 3TOM uH(OpManuu
3asBUTEIISIMHU, B TOM YHUCJIE 3aIBUTEISIMA C OTPAHUYEHHBIMU BO3MOKHOCTSIMU.

[lokazarenu JOCTYITHOCTH M Ka4y€CTBAa MyHULIUITAIIBHOW YCIIYTH,
B TOM YHCJIE€ KOJUYECTBO B3aNMOICUCTBUM 3asIBUTEIIS C TOJKHOCTHBIMHU
JULAMHU, MYHUIIUTAIBHBIMU CIYKAaUUMU U pa0OTHUKAMHU MYHULIUITAIBHOTO
apXuBa MPU IPEAOCTABICHUNA MYHULIUIIATIBHON YCIYTH U UX
IPOAOKUTEIBHOCT, BO3MOYKHOCTD MOJIy4€HUsI UHPOPMALIUU O XO€
[IPEAOCTABICHUS MYHULIMIIAIBHON YCIIYT'H, B TOM YHUCJIE C UCII0JIB30BAHUEM
MH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH, BO3MOXHOCTb JIM00
HEBO3MOKHOCTb IOJIyYE€HUSI MyHULIMIIAJILHOW YCIIyTH B MHOTO(YHKIIMOHATIBHOM
LIEHTpE IIPEAOCTABIECHUS ITOCYAAPCTBEHHBIX
Y MYHULUINAIbHBIX YCIYT (B TOM YHUCIIE B IOJIHOM 00bEME), B JIIOOOM
TEPPUTOPHUAIBHOM IOPA3IECIICHUY MyHULIUIIAIBHOTO apXUBa, IPEIOCTABIISIONIETO
MYHUIUNATBHYIO YCIYTY, 110 BEIOOPY 3asBUTENS (IKCTEPPUTOPHUATIBHBIN TIPUHIIMM),
MOCPEACTBOM 3alpoca O MPEAOCTaBICHUU HECKOJIBKUX TOCYIAPCTBEHHBIX U (KJIN)
MYHUIUTNIATBHBIX YCIYT B MHOTO(QYHKIIMOHAIIBHOM LIEHTPE MPEIOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHHUIIUNIAJIBHBIX YCIYT

31. TlokazaTenssMu JOCTYIMHOCTH U KaueCTBa MPEO0CTABICHUS MYHHUITUTIATBHON
YCIIYTH SIBISIFOTCSA: CBOEBPEMEHHOCTb IIPEAOCTABICHUS MYHULMIIAIBHOU YCIYTH
B COOTBETCTBUU CO CTAHJAPTOM €€ IPEIOCTABIICHMS, YCTAHOBJICHHBIM HACTOSALIHAM
perJaMeHToOM; BO3MOXHOCTb MOJy4YeHHs MH(POpMalMU O XOJ€ MpPeIoCTaBICHUS
MYHULIMIIAJIbHOW YCIYTH, JHMYHO WM C UCIHOJb30BaHUEM MH(POPMAIIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTH; BO3MOXHOCTh OOpallleHusl 3a MpeloCTaBICHUEM
MyHHUITUTIATBHOU yeryTH uepe3 M®PI u B anexTpoHHOM (hopMe; CO31aHNe UHBATA 1AM
BCEX HEOOXOUMBIX YCIOBHUI TOCTYITHOCTH MYHHUIIUIIAJIBHBIX YCIYT B COOTBETCTBHUHU C
TpeOOBAHUSIMU, YCTAHOBJIEHHBIMH 3aKOHOAATEIIbHBIMA W WHBIMU HOPMATUBHBIMU
IIPABOBBIMH AKTAMH.

32. IIpu npenocTaBieHU MyHULIUNIAIBHON YCIYyTH B3aUMOICUCTBUE 3asIBUTEIIA
C pabOTHHUKAMU MYHUIMIAIBLHOTO apXuBa, MPEIOCTABISIOIET0 MYHHUIHUIAIBHYIO
YCIIYTYy, OCYUIECTBJSIETCS He Oojee 2 pa3 B CIEAYIOLIMX CIydasX: MpU TpHUEMe
3asBJICHUS] W NIPU TOJYYEHHM pe3yJibTara. B KaxkaoM ciaydae Bpewmsi, 3aTpayeHHOE
3asBUTEJIEM IIPU B3aUMOJEUCTBUAX C JOJDKHOCTHBIMHU JIMLAMM IPU IPEIOCTABICHUH
MYHULMIIATBHOW YCIIYTH, HE TOJKHO IPEBBIATH 15 MUHYT.

Wubie TpeOoBaHMs, B TOM YKCIIE€ YUUTHIBAIOIINE OCOOEHHOCTH
MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH B MHOTO(YHKIIMOHAIBHBIX EHTPax
MPEIOCTABIICHUS TOCYTAPCTBEHHBIX U MYHHUIIUMIATIBHBIX YCIYT, OCOOEHHOCTH
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MPEAOCTABIEHUS MYHULMIIAIBHON YCIIYTH IO 3KCTEPPUTOPUATILHOMY PUHLUITY U
0COOEHHOCTH MPEOCTABICHHS] MYHULIMITAIbHON yCITyTH
B AJICKTPOHHOM (hopme

33. Ilpu oOpaiieHuu 3asBUTEINS 32 MPEIOCTABICHUEM MYHUIIMIIAIBLHON yCIIyTH
B MO®II, corpyaunk M®II ocymiecTBisier N1euCTBUsI, IPEAYCMOTPEHHBIE HACTOSIIIAM
pErIaMeHTOM.

MHoOroQyHKIIMOHANBHBIN LEHTp oOOecnedyrBaeT IMepeaadyy MNpUHSITOrO0 OT
3asIBUTEJNS 3aIIpOCa B MyHULIMIIAJIbHBIN apXUB HE TO3/IHEE CIEAYIOIIEro padodero Hs
IIOCJIE IPUHATHUS 3asBJICHUS.

34. OcoOeHHOCTH MPENOCTABICHHUSI MYHULMIAIBHOW YCIYTHM B 3JIEKTPOHHOM
dopme: oOecreueHre BO3MOXKHOCTH —TOJYYECHHUS 3asiBUTENleM UHGOpMaIuu
0 MPEeAO0CTaBIIAEMON MYHUIIMIIAIBHON yciayre Ha EAuHOM nopTane u Ha opUIMaibHOM
caiiTe MyHUIIMTIIAILHOTO apXKBa; 00ecIeueHne MPU HAIIPaBIECHUY 3asiBUTEIIEM 3aIIpoca
B (opMe DBJIEKTPOHHOTO COOOIIEHHUS MPEIOCTABICHUS 3asBUTENIO COOOIICHMS,
MOATBEPKIAIOIIEI0 NOCTYIUIEHUE 3alpoca B MyHULMIAIBHBIA apXWB, NPU 3TOM
3adBJICHUE U BJIEKTPOHHBIA 00pa3 KaXJ0ro JOKYMEHTa MOTYT OBbITh IOJIMUCAHBI
IIPOCTOM BJIEKTPOHHOM MOIIHUCHIO.

35. 3agBuTens HMMEET IPaBO IOJYYEHUS MYHUUUIAIBHOW  YCIIYI'H
10 SKCTEPPUTOPUATBHOMY MPUHIUITY TOCPEACTBOM oOpaieHus B ¢punranst MOLI.

Paszgea 3. CocTas, moc/ie10BaTeIbHOCTh U CPOKH BbITIOJTHEHHS
aJMMHHMCTPATHBHBIX Npoueayp (aeicrBuii), Tpe0OBAHUA K NOPAAKY
UX BBINIOJIHEHHS, B TOM YHCJie 0COOCHHOCTH BHINOJTHEHHUS A/IMUHUCTPATHBHBIX
npoueayp (aelcTBUii) B 3JIeKTPOHHOI opme, a TaKKe 0COOEHHOCTH
BbINOJTHEHUS A/IMUHUCTPATUBHBIX NPOUEAYP (HeiicTBHA)

B MHOTO()YHKIMOHAJIbHBIX HEHTPAX MPeJ0CTABJEHHUS IFOCYJAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYI AAMUHHUCTPATHUBHbIE NIPOLEeAYPHI (1eiicTBUA) 1O
NPeI0CTABJICHUI0O MYHUIIUNIAJIbHOM YCJIYITH OCPEACTBOM JIMYHOI0 00paleHns,
JIN00 MOYTOBOI0 OTNPABJICHUSA

36. IlocinemoBarenbHOCTh AIMUHUCTPATUBHBIX MpoueAyp (AeicTBuil) 1o
IPEIOCTABICHUIO MYHUIIMIIAIBHON YCIIYTH MOCPEICTBOM JIMUHOTO OOpaIieHus, Judo
IIOYTOBOT'O OTIPABJICHUSI BKIIOYAET CIECIYIOIME aIMUHUCTPATUBHBIE TPOLIETYPBI:

1) mpuem u peructpanus 3amnpoca 3asiBUTENS;

2) HampaBJ€HUE 3alpoca  PYKOBOJWTENIO, PacCMOTPEHHUE  3ampoca
PYKOBOJWTENIEM, HANpaBJIEHUE 3ampoca HCIOIHUTEN0, PAaCCMOTPEHHE 3arpoca
VCIIOJTHUTEIIEM, aHAJIN3 TEMATHUKH 3aIpOCa;

3) HampaBlieHHE MO pe3yJibTaTaM PACCMOTPEHHS 3ampoca Ha HCIIOJHEHHE B
JIpYrol apxWB WM OpraHu3alyio (B3aUMOJCHCTBUE OpraHa, MpPeIoCTaBISIOIIETO
MYHUIUOATBHYIO YCIYry, C HWHBIMM OpraHaMH BIJIACTH, OpPraHaMH MECTHOIO
CaMOyNpaBJIEHUs W  OpPraHu3alysMH, YYacTBYIOUIMMH B  IPEIOCTABICHUH
MYHHULMOAIBHBIX YCIYT, HE IPEYCMOTPEHO);

4) NOArOTOBKA U HANPABJIECHUE OTBETA 3aBUTEIIO.

[Ipuem u peructpanms 3ampoca 3asiBUTENSA

37. OcHoBaHMEM JUIsl Hayaja BBINOJHEHUS aJIMUHUCTPATUBHON MNPOLELYpHI
ABJIAETCS. OCTYIUIEHUE 3alpoca 3asiBUTES B MyHULMIAIbHBIA apXUB MOCPEACTBOM
JUYHOTO  oOpaimieHusi, JUOO  TIOYTOBOTO  OTMpABICHUS, JUOO  depes
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MHOTO(YHKITHOHATbHBIN LIEHTP IIPENOCTaBIICHUS roCyJapCTBEHHBIX
Y MYHULUIAIBHBIX YCIYT HA OyMa)>XHOM HOCHUTEJIE UJIU B DJIEKTPOHHOU opme.

B cnayyae HanmMuus OCHOBAaHMS JUIsl OTKa3a B IIpUEME JIOKYMEHTOB,
HEOOXOQUMBIX JJIi HPEJOCTABICHUS MYHMIMIIAIbHOW YCIyTH, B COOTBETCTBUHU
C MYHKTOM 21 HacCTOSIIET0 periamMeHTa, COTPYAHUK MYHUIMIIAIBHOTO AapXUBa
OTKa3plBa€T B IpUEME JIOKYMEHTOB, HEOOXOAMMBIX i1 IPEJOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

38. IlocTtynmuBmIMN B MyHULMITAJIBHBIA apXUB MUCBMEHHBIM 3alpOC 3asBUTEIIA
PETUCTPUPYETCST B CTPYKTYPHOM TNOJAPA3ACICHUM MYHULHNAIBHOIO apXMBa,
oOecreunBamIIeM TMpPUEeM H  PETUCTPALMI0O  TOYTOBOM  KOPPECTOHICHIINH,
IIPEACTABIAECTCS PYKOBOACTBY MyHULIUIIAJIIBHOTO apXHBa.

39. Pe3ynbTatoM BBINOJHEHHS AJIMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
perucrpanus 3anpoca.

40. CeneHUs O BBIIOJIHEHUU aJMUHUCTPATUBHOM IpouLeaypbl (GUKCUPYIOTCS
B CUCTEME JJOKyMEHTO00O0pOTa U AEIONPOU3BOACTBA MyHUIIUIIAILHOTO apXUBa.

Hamnpasnenue 3anpoca pyKOBOAUTEIIO, PACCMOTPEHUE 3a1Ipoca
PYKOBOJUTEIIEM, HAIIPABJICHUE 3aIIPOCA UCIIOTHUTEIIO,
pPacCMOTpEHHUE 3aIIpoca UCIIOIHUTENEM, aHAIU3 TEMATUKU 3aIpoca

41. OcHoBaHMEM [UIsl Hayajla BBINOJHEHUS aJIMUHHACTPATUBHON MPOLELYpPHI
ABJISIETCS pEruCTpanys 3anpoca.

42. 3aperucTpUupoOBaHHBIA  3alpoC  TOJb30BATENS  MPEACTABISIETCA
PYKOBOIMTEIO MYHULIMIIATBHOTO apXHUBA U IEPENAETCS C PE30IIIOLUEN PYKOBOIUTEIS
COTPYAHUKY MYHHUIIMIIAJIBHOTO apXUBA HA UCIIOJHEHHUE B YCTAHOBIEHHOM ITOPSIAKE.

43. PykoBOauTEIb MYHUIMIAIBHOTO apXuMBa OOECIEYMBAET ONEPATHUBHOE
pPacCMOTPEHHUE 3a1poca 3asiBUTEIIS.

44. CoTpyAHUKN MYHHUIUIIAIBHOTO apXvBa OCYIIECTBIAIOT aHAIU3 TEMAaTHUKHU
IIOCTYIUBILET0 3aIpoca C UCIIOIb30BAHUEM UMEIOIIMXCS B TOCYIAPCTBEHHOM ApXUBE
APXMBHBIX CIIPABOYHUKOB, COJEPXKALIUX CBEACHUSA O MECTaX XPAHEHUS apXMBHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS UCTIOJIHEHUS 3aIpoca 3asBUTEIS.

45. MyHUIMNadbHBIA apXWB TUCHMEHHO 3alpainiuBaeT 3asBUTENS 00
YTOYHEHMH U JOMOJHEHUU 3alpoca HEOOXOAMMBIMH [UIsl €ro HCIOJHEHHUS
CBEJICHMSMU, B CIIy4ae OTCYTCTBHs B 3alPOCE 3asABUTENA JOCTATOYHBIX JAHHBIX IS
OpraHM3alliy BBISIBICHUS 3alpallinBaeMoil HHGOpMaIlMU UM HEYETKO, HETIPaBUIBHO
c(hOpMyYIUPOBAHHOTO 3aIPOCa.

46. Cpok UCIIOTHEHNS TaHHOW aIMUHUCTPATUBHOU npouenypsl - 10 nHei.

47. Pe3ynbTaTOM BBINOJHEHHUS AJMUHUCTPATUBHOM MPOLEAYPHI SBISETCS
ONpENIECIICHUE:

1) mpaBOMOYHOCTH MOJYYEHHUs 3asBHUTENIEM 3alpaliruBaeMoll MHGOPMALMH C
Y4ETOM OIPAHUYEHUI Ha MPEJOCTABICHUE CBEICHUM, COAEPKAIIMX TOCYAAPCTBEHHYIO
TallHy ¥ CBEACHUIN KOH(PUICHITMATHHOTO XapaKTepa;

2) CTENEeHH IIOJHOTHI CBEACHMM, COAEpKAIIMXCS B 3alpoce 3asBUTEI,
HEOOXOIMMBIX JIJISl TPOBEICHUSI TIOUCKOBOW PabOTHI;

3) MECTOHAXOXXJCHHS apXUBHBIX JOKYMEHTOB, HEOOXOANUMBIX ISl UCTIOTHEHUS
3ampoca.
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B cnyyae ycTaHOBIEHHsS OCHOBaHM [JIsi OTKaza B INPEIOCTaBICHUU
MYHUIIUIIAJIBHONW YCIYTU COTPYAHMK MYHHIIMIIAIBHOIO apXWBa cOOOLIaeT 00 3TOM
3asIBUTENIO C YKa3aHUEM IPUYUH OTKa3a.

48. CeneHUs O BBINOJIHEHUU aJMUHUCTPATUBHOM IpoUEAypbl (PUKCUPYIOTCS
B CUCTEME JJOKyMEHTOO0OpOTa U JAEIONPOU3BOACTBA MyHUIIUIIAIILHOTO apXUBa.

Hampasnenue 1o pesyipTaTaM pacCMOTPEHUS 3a1poca
Ha UCIOJIHEHUE B IPYIOM apXUB WM OPTaHU3ALUIO

49. OcHoBaHueM Ui Hayajga aJIMUHHUCTPATUBHOM HPOLEAYPHl SABISIETCS
ONpENEICHUE  MECTOHAXOXJCHUS  apXUBHBIX  JIOKYMEHTOB,  HEOOXOIUMBIX
JUTSl UICTIOJTHEHUS 3a1poca.

50. ITo nToram aHanM3a TEMAaTUKH ITOCTYIIMBILIETO 3aIIPOCa, B TEYEHUE S5 THEN CO
JHS PErMCcTpalid MYHULMIAJIbHBIM apXuB HAMpaBIseT 3alpoc, HE OTHOCAIIUUCA
K COCTaBY XpaHAILKUXCS B MYHULIMITAIIbBHOM apXHBE apXUBHBIX JOKYMEHTOB, B IPYroi
apXuB WIHM OpTraHU3aLUIO, TJI€ XPaHATCS HEOOXOAUMbIE JOKYMEHTBI, C YBEIOMIICHUEM
00 3TOM 3asBUTEJIS, WU 3asBUTEINIO 1a€TCSl COOTBETCTBYIONIAs PEKOMEHIAIHSI.

51. B cyuae ecnu 3anpoc TpeOyeT UCIOIHEHHSI HECKOJIBKUMU OpraHu3alusiMu,
MYHHULUIAIBHBIA apXUB HAIPaBJIsET B COOTBETCTBYIOIINE apXUBBI WIIM OpraHU3aLNN
KOIIMH 3a1poca.

52. Pe3ynbTartoM agMUHUCTPAaTUBHOM IPOLEAYPHI SIBIIAETCS YBEIOMIICHHE
3asiBUTENS O HANPABICHWHM €ro 3alpoca Ha MCIOJHEHUE B JPYrod apXWB WIN
OpraHu3alHxIo.

53. CBeneHusl O BBINOJIHEHUH aJMUHUCTPATUBHON MpOUEAYphbl (GUKCUPYIOTCS
B CUCTEME JOKYMEHTOO0O0pOTa U JIEJIONPOU3BOJCTBA MyHUIIUTIATBHOTO apXUBa.

[ToaroToBKa 1 HampaBJIEHUE OTBETA 3aBUTEIIO

54. OcHoBaHnueM Uil Hayaja AaJIMUHUCTPATUBHOW IPOLENYPHI SBISIETCA
OMpENETICHHNE  MECTOHAXOXACHUS  apXMBHBIX  JIOKYMEHTOB,  HEOOXOIUMBIX
JUTSl UICTIOJTHEHUS 3a1poca.

55. PaGoOTHHK MYyHUIIMIIAIBLHOTO apXWBa OCYIIECTBIISIET B YCTAaHOBJICHHOM
NOPSJKE BBISIBICHWE AapXUBHBIX JIOKYMEHTOB, HEOOXOAMMBIX [UIsl MCIIOJHEHUS
3anpoca. Ilo pe3ynbratam BBISBIECHHS TOTOBUTCS OTBET 3asABUTENIO Ha 3aIpocC
(apxuBHasi cripaBKa, apXWBHAs BBINHMCKA, apXUBHAas KOMMs, OTBET 00 OTCYTCTBUU
3ampalnBaeMbIix cBeleHuil). Cpok wucnoiHeHust 3ampoca - 30 gHeld co AHs
€ro perucTparuu:

1) TeKCT B apXUBHOI CIIpaBKE JAETCsl B XPOHOJIOTMYECKOM MOCIe10BATEIbHOCTH
COOBITHH C yKa3aHUEM BUJOB apXMBHBIX JOKYMEHTOB U UX JAaT. B apxuBHOI ciipaBke
JOMYyCKaeTCsl IUTUPOBAHUE apXUBHBIX JOKYMEHTOB;

2) HEeCOBNAJCHUE OTAEIbHBIX JAHHBIX apPXUBHBIX JIOKYMEHTOB CO CBEICHUIMU,
U3JI0)KEHHBIMHU B 3aMPOCE, HE ABJIAECTCS MPETSITCTBUEM /ISl BKIIFOUEHHS UX B APXUBHYIO
CIPaBKY MpPU YCIOBUHU, €CIIM COBMAJEHUE BCEX OCTAIbHBIX CBEIACHUN HE BBI3HIBACT
COMHEHHUH B TOKIECTBEHHOCTH JIMLIA WM (DAKTOB, O KOTOPBIX TOBOPUTCS B apXUBHBIX
JNOKyMEHTax. B apXuWBHOW cIpaBKE 3TH JaHHBIE BOCIPOM3BOIATCS TaK, KaK OHHU
U3JI0KEHBI B APXMBHBIX JIOKYMEHTax, a PacXO0JIECHHs, HECOBIAJECHUS U HETOYHbBIC
Ha3BaHUs, OTCYTCTBHE UMEHH, OTYECTBA, MHULIMAJIOB WM HAIMYUE TOJIBKO OJJHOTO U3
HUX OTOBapUBAIOTCS B TEKCTE CIIpaBKU B ckoOKkax («Tak B mokymeHnTe», «Tak B TekcTe
OpUTHHAIa»);
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3) nomyckaercs BKIOUEHUE CBEICHHUI U3 HECKOJBKMX HOPMATHUBHBIX MPABOBBIX
aKTOB OpraHa MECTHOI'O CaMOYIIPABJICHUS B OJTHY apXHUBHYIO CIIPABKY;

4) B mpuMEYaHUsX 10 TEKCTY aQpXUBHOM CIIPAaBKU OTOBAPUBAIOTCS HEPA3OOPUMBO
HaIlMCaHHbIE, WCIPABJICHHBIE ABTOPOM, HE MOMAJAIONIMECS MPOUYTCHHUIO BCIIEICTBHE
MOBPEXJIEHUA TeKcTa opuruHaia mecta («Tak B TekcTre opuruHaia», «B Tekcre
HEepa3zOo0pUUBO»);

5) B TEKCTE apXWBHOW CNPaBKU HE JOIMYCKAIOTCS M3MEHEHUS, UCIPABJICHHUS,
KOMMEHTApUHU, COOCTBEHHBIE BBIBOJbI HMCIOJHHUTENS IO COJIEPKAHUI apXHBHBIX
JIOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX COCTaBJICHA apXMBHAsI CIPABKa;

6) mocye TeKCTa apXMBHOM CIIPaBKU MPUBOASTCS apXUBHBIE MH(PHI U HOMEpa
JUCTOB  €IMHMI] XpaHEHUS AapXMUBHBIX JIOKYMEHTOB, II€YaTHbIE W3/IaHMS,
WCIIOJIB30BABIINECS Ul COCTABJICHHWS apXWBHOM CHpaBKU. B Tekcre apXuBHOU
CIPABKH JIOMYCKAETCSl MPOCTABICHUE APXUBHBIX MIU(POB U HOMEPA JINCTOB €IUHUIL
XpaHEHUs ApXUBHBIX JTOKYMEHTOB Cpa3y MOCJE U3JI0KEHHSI KaKI0ro (paKkTa, COOBITHS;

7) B apXUBHOM CcIIpaBKe, 00beM KOTOPOM MPEBBILIAECT OJJUH JHCT, JTUCTHI JOJHKHbI
OBITH MPOIIUTHI, MPOHYMEPOBAHBI U CKPETLJICHBI €YaTh0 MYHUIIUITAILHOTO apXUBa;

8) apXuBHbBIC CHPaBKU JOKHBI OGOPMIISITHCS Ha OJIAaHKE MYHUIIMIAIBHOTO
apXuBa;

9) apxuBHas cIHpaBKa MOJIUCHIBAETCS PYKOBOJUTEIEM MYHULUIAIBHOIO
apXMBa, 3aBEPSETCA MM€YAThI0 MYHULIMIIATBHOTO apXHUBa;

10) B apxuBHO} BBINTMCKE Ha3BaHUE apXUBHOTO JOKYMEHTA, €ro HOMEp M J1aTa
BOCITPOU3BOJSATCS MOJHOCTHIO. M3BIEUEHUSIMH U3 TEKCTOB APXUBHBIX JOKYMEHTOB
JIOJDKHBI OBITH MCUEPIIaHbl BCE MMEIOIMECS JTaHHbIe 1O 3arpocy. Hauamo u koHery
KQ)KJIOTO U3BJICUEHUS, a TAKKE MPOMYCKU B TEKCTE apPXUBHOTO IOKYMEHTA OT/IEIbHBIX
cJ10B 0003HAYAIOTCS MHOTOTOUHEM,;

11) B nprMedaHusIX K TEKCTY apXUBHOM BBIITMCKH JIETAI0TCA COOTBETCTBYIOIIHE
OTOBOPKHU O YacCTSAX TEKCTa OpUTMHaNa, HEPa30OPUMBO HAMMCAHHBIX, UCIPABIEHHBIX
aBTOPOM, HE MOJAOLIMXCS IPOYTEHHUIO BCIEACTBUE OBPEKACHUS TEKCTA U T.1.;

12) oTnenbHBIE CIOBAa U BBIPAXKEHHUS OPHUTMHANA, BBI3BIBAIOIINE COMHEHUS
B UX TOYHOCTH, OroBapHBaroTcsi cilioBaMH «Tak B  TEKCTe  OpPUTHHAIAY,
«Tak B nokymenTe». Ilocime TekcTa apXMBHOM BBIMCKU YKa3bIBAIOTCS APXUBHBIN
mudp ¥ HOMepa JIMCTOB €UHUIIBI XPAHEHUS! apXHUBHOTO JOKYMEHTA;

13) ayTeHTUYHOCTH BBIIAHHOM T10 3aMPOCY aPXUBHOM BBIITUCKHU YJOCTOBEPSAETCS
MOJANMKUCHI0 PYKOBOJUTENSI MYHULMIIAJBHOTO apXMBa W MEYAThbi0 MYHHUIIMIAIBHOTO
apXxuBa;

14) Ha 000OpOTE Ka)XKAOTO JUCTAa apXUBHOM KOMHUU MPOCTABIIAIOTCS apXUBHBIE
mudpsl 1 HOMEpa JIUCTOB EAWHUI] XpaHEHUs apXUBHOIO JOKYMEHTa. Bce JucThI
apXMBHOW KOMHUM CKPEIUISIOTCS. M HAa MECTE CKpEIJICHUS 3aBEpsIOTCS MedyaThlo
MYHHUIIMNIATBHOTO apX1Ba U MOJANUCHIO €r0 PYKOBOJIUTEIIS.

56. Ilpu OoTCyTCTBMM pe3ysbTaTa B XOJA€ HMCIOJHEHHs 3alpoca B TEUECHHE
30 gHE# cocTaBiseTCs OTPUIIATEILHBIN OTBET Ha OJaHKE MYHMIIMIAIBHOTO apXuBa.
B oTBere n3naraercd npuyYrHa, 10 KOTOPOU HE MPEACTABISIETCS BO3MOKHBIM BbIJIaTh
TpeOyeMyl0  KONHI0O  apXMBHOTO  JOKYMEHTa WJIM  apXHUBHYIO  CIPAaBKY.
[Tpu HEOOXOIMMOCTH OTBET 3aBEPSIETCS MEYaThI0 MYHUIIUTIATBHOTO apXUBa.
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57. ApxuBHasl CIIpaBKa, apXUBHAs BBIMCKA U apXUBHAs KOMUA O(POPMIISIOTCS
Ha rocyIapCcTBEHHOM s3bIke Poccuiickon denepanuu.

58. ApxuBHas CHpaBKa, ApXMBHAs BBIIMCKA W APXMBHAs KOIHA B Ciydac
JUYHOTO OOpalleHus 3asBUTENS WM €ro JIOBEPEHHOTO JHMIa BBIAAIOTCS €My
IIOJT PACIIMCKY IIPU NPEABSABICHUHN NIACIOPTA WIM MHOTO YAOCTOBEPSIOIIETO JUYHOCTD
JIOKYMEHTA; IOBEPEHHOMY JIULY - NPU NPEABIBICHUU JOBEPEHHOCTH, O(hOPMIICHHON
B YCTAHOBJICHHOM mopsiake. [lomyyaTens apXWBHOW CIPABKHA M apXUBHOW BBIIMCKU
pacMHChIBAETCS Ha WX KOMUSX WM HA 000pOTE COMPOBOIUTENBHOTO MUChMa K HHUM,
yKa3bIBasi 1aTy UX MMOJTYYEHUSI.

59. Pe3ynbraToOM aIMHHMCTPATUBHOM MPOLEAYPHI SABISETCA HaNpaBICHUE
OTBETa 3asBHUTEN0. PaccMOTpeHHe 3ampoca 3asBUTENS CUUTAECTCS 3aKOHUYEHHBIM,
€CJIM JaH OTBET MO CYLIECTBY 3ampoca, MO0 HEMY HPHUHATHI HEOOXOIMMBIE MEPHI,
3asiBUTENb MPOMH(GOPMHUPOBAH O pe3ynbTarax paccMorpeHus. Cpok XpaHeHus
HEBOCTPEOOBAHHBIX 3aBUTEIIEM PE3YJIbTATOB COCTABISET S JIET.

Pe3ynprar npegocTaBieHus] MyHULUIIAIBHON YCIYTH IO 3alpOocaM, MOJaHHBIM
yepe3  MHOTO(QYHKIMOHANbHBIA  LEHTP  MPEIOCTABIECHUS  TOCYJapCTBEHHBIX
U MYHULUNAIbHBIX  YCIYT, HampaBiseTcss B MHOIO()PYHKUHMOHAJIBHBIM IIEHTP
IIPENOCTABIICHUSI TOCYAAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYr JUIS IOCIEAYOLIEH
BbI1auy 3asBUTENI0. He BocTpeboBaHHbIE 3aBUTESAMU PE3YJIbTAThl IPEIOCTABICHUS
MYHULIMNIAJBHBIX ~ yCHOyr, IME€pelaHHble B  MHOTOQYHKUHOHAJIBHBIM  LEHTP
NPEIOCTAaBIECHUSI TOCYJApPCTBEHHBIX W MYHULMIAIBHBIX YCIYr JUIsl BbLAAYU
3asIBUTENIO, XPAHATCS B  MHOTO(QYHKIMOHAJIBHOM LEHTPE MPeIOoCTaBICHUS
rOCyAapCTBEHHBIX M MYHULUIAJIBHBIX yCIyr B TedeHue 3 mecsiueB. [lo okoHuaHuu
YKa3aHHOTO CpOKa HE BOCTPEOOBAaHHBIE 3aABUTEISIMU PE3YyJbTaThl MPEJOCTABICHUS
YCIIyT BO3BPAILAIOTCS B MyHUIIUNANBHBIA apXuB. CpOK XpaHEHUs] B MyHUIIUTIATLHOM
apXMBe  HEBOCTPEOOBAHHBIX  3asABUTENIEM  pPE3yJbTaTOB  MPEIOCTaBJICHUSA
MYHHIUIIAIBHON YCIYTH COCTABIIAET S JIET.

IIpy HamMuuM TEXHUYECKOM BO3MOXKHOCTU pE3yJbTaT IPEIOCTABICHUS
MYHUIIMIIAJIBHONW YCIYTM MO 3alpocaM, MOAAHHBIM 4epe3 MHOrO(pYHKIIMOHAIbHBIN
LEHTp NMPEJOCTABJICHNS TOCYJaPCTBEHHBIX 1 MYHUIIMIIAIIBHBIX YCIIYT, HAIPABIIAETCS B
MHOTO(YHKIIMOHATbHBIN LEHTP IIPEIOCTABICHUS roCyAapCTBEHHBIX "
MYHUIIUIAJIBHBIX YCIYT B 3JIEKTPOHHOU (hopMme.

Pe3ynpraThl mpenocTaBie€HUsT TOCYIApCTBEHHBIX M (MJIM) MYHHUIUMIATBHBIX
yCIyr MO pe3yibTaTaM pPAaCCMOTPEHUS KOMILUIEKCHOIO 3ampoca HaIpaBJstOTCS
MYHUIUNIATBHBIM apXMBOM B MHOTO(YHKIIMOHAJIBHBIA LEHTP MpPEeA0CTaBIICHUS
rOCyAapCTBEHHBIX M MYHULIMITAJIBHBIX YCIYT JJIs1 BBIAAUH 3asBUTEITIO.

60. CBeieHusI O BBINOJTHEHUH aJIMUHUCTPATUBHON MpoueAyphl PUKCUPYIOTCS B
CUCTEME JOKYMEHTO000POTa U JAENOMPOU3BOACTBA MYHUIIMIAIBHOTO apXHBa.

AJMUHUCTpPATUBHBIE MPOUEAYPHI (IE€HCTBUSA)
0 MPEIOCTABICHNIO MYHUIIUITAIEHOM YCIIyTH B JIEKTPOHHOM opMme

61. IlocnemoBaTenbHOCTh AJAMUHUCTPATUBHBIX  MpoueAyp (AecTBHI)
0 MPEIOCTABICHUIO MYHHUIIUIIAILHOM YCIIYTH B JIEKTPOHHOU (hopme:

1) npuem m perucrpanus MyHUIMOAIbHBIM apXWMBOM 3aIpoca MOCPENCTBOM
LITaTHBIX CEPBUCOB ENMHOrO nopraina;
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2) TmNoNydYeHHE 3aABUTENIEM CBEACHUH O XOJ€ BBIIIOJHEHHS 3ampoca
O NIPEAOCTABIICHUA  MYHHULIMIIAIBHOM  YCIYI'M  IPENOCTaBISAIOTCS  LITaTHBIMU
cepBucamu EnnHoro nopraia;

3) HampaBieHHME 3ampoca  PYKOBOJMUTENIO, pPAacCMOTPEHHE  3alpoca
PYKOBOJMTEINIEM, HAIIPaBJIEHUE 3alpoca MCIOJHUTEI0, PACCMOTPEHUE 3arpoca
VCIIOJIHUTEJIEM, aHAJIN3 TEMATUKH 3a1poca;

4) HampaBlIeHHE IO pe3yJbTaTaM pacCMOTPEHHUsS 3alpoca Ha MCIOJIHEHUE
B PYrOM apXWB WJIM OpPraHU3alyio0 (B3aHMMOJEHCTBHE OpraHa, MpeIOCTaBISIOLIErO
MYHULUOAIBHYIO YCIYry, C HWHBIMHM OpraHaMH BJIACTH, OPraHAMH MECTHOIO
CaMOYIIPaBJIE€HUSI M  OpPraHU3alMsIMH, YYACTBYIOIIMMH B  IPEAOCTaBICHUU
MYHHUIUOAIBHBIX YCIYT, HE IPEYCMOTPEHO);

5) mnonyyeHue 3asBHUTENIEM pe3yJbTaTa MPEJOCTABICHUS MYyHUIUIAIBHOU
YCIIyTH.

IIpueM u perucrpanysi MyHUIMIAIBHBIM apXHUBOM 3aIpoca
IIOCPECTBOM LITaTHBIX cepBHCOB EnuHoro noprana

62. OcHoBaHMEM I Hayaja BBINOJIHEHUS AAMUHUCTPATHUBHOW IPOLEAYPHI
ABJIAETCSI  IOCTYIUIEHHME  3ampoca  3asBUTENSl B MYHULMIIAJIBHBIA  apXuB
C MCIOJIb30BaHUEM MH(GOPMAITMOHHO-TEIEKOMMYHHUKAITMOHHBIX TEXHOJIOTUH,
BKJItOYasl MCNOJib30BaHUe EAMHOro moprajia M JIpyrux CpeACTB MH(POPMAaMOHHO-
TEJIEKOMMYHUKAIMOHHBIX TEXHOJOTMH B CiIy4yasix M MOPSAIAKE, YCTAaHOBJICHHBIM
JEHUCTBYIOLIUM 3aKOHOJIATEIBCTBOM, B (POpPME JIEKTPOHHBIX TOKYMEHTOB.

@opMUpOBaHUE  3ampoca  3asABUTENIEM  OCYILIECTBISAECTCS  MOCPEACTBOM
3aMoOJHEHUS JIEKTPOHHOUM GopMbI 3anpoca Ha EnrHoM nopTane, opuinaabHOM caiTe
0e3 HeoOXOAMMOCTH JOMOJHUTENBHON MOJa4YM 3a1poca B KaKoW-mubo UHOU (opme.
Ha EnuHoM mnoprane, opuuuaibHOM CcaiTe pa3MemaroTcs oOpaslbl 3anoJHEHUS
ANEKTPOHHON (opmbl 3ampoca. ChOpMHpPOBAHHBIA M MOJNUCAHHBIA  3aIlpoc
HaIIpaBJISETCS B MYHUIMIIAIBHBINA ApXUB NOCPEACTBOM IITAaTHBIX CEPBUCOB EnMHOrO
nopTaja U MyHUIIUTAIBHBIX YCIYT (PYHKIUI), OpHUIIMaIBHOTO caifTa

B cayyae HanmMuus OCHOBAaHMS JUIsl OTKa3a B IIPUEME JTOKYMEHTOB,
HEOOXOJUMBIX JJIi NPEJOCTABICHUS MYHMILMIAIBHOW YCIYT'H, B COOTBETCTBUU
C MYHKTOM 21 HacTOsIIEro periaMeHTa, COTPYJHUK MYHHULHUIIAJIBHOTO apXuBa
OTKa3plBa€T B TpUEME JIOKYMEHTOB, HEOOXOAMMBIX MJii MPEJOCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

63. IIpu mocTymieHM B MyHULUIIAIBHBIM apXUB 3alpoca ¢ UCIOJIb30BAaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHBIX TEXHOJOTUH, BKJIIOYas HCIOJIb30BaHUE
EauHoro moprana W JOpyrux CpeiacTB MH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTMM B  cClOydagX W  TOpAJKE, YCTAHOBJIECHHBIX  JIEUCTBYIOIIUM
3aKOHOJATEIBCTBOM, B ()OpME IEKTPOHHBIX JOKYMEHTOB, 3alpOC pacledyaTbiBaeTCs
Ha OyMa)KHOM HOCHTEJIE U B JayibHeileM paboTa ¢ HUM BEIETCS B YCTAaHOBJICHHOM
nopsake. [lpum mocTymiieHnn 3ampoca € HMCIOJIB30BaHHEM HMH(DOPMAaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOJOTMM, BKJIIOYas MCHOJIb30BaHUE EnuHOro moprana
U IPYTUX CPEICTB MH(POPMALIMOHHO-TEIIEKOMMYHHKAIITMOHHBIX TEXHOJIOTUH B CIyYasx
U TOpAJKE, YCTAaHOBIEHHBIX JCHCTBYIOIIUM 3aKOHOAATEIbCTBOM, B (opme
AJMIEKTPOHHOTO  JIOKYMEHTa, HE  TpeOyIomero  MOCHEIyIONUX  JEHCTBUN
MYHULMIATBHOIO apXHWBa [0 HANpPABICHHUIO €r0 Ha HMCIOJHEHUE B JIPYrodl apxuB
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WIM opranu3anuio. OTBET 3asBUTEIIO HAMPABISETCS MO MTOYTE UK MO 3JIEKTPOHHOMY
aapecy, yKa3aHHOMY B 3alIpoce.

64. Pe3ynbTaToM BBINIOJTHEHUS AJMUHHCTPATUBHOM NPOLEAYPHI SIBISIETCS
perucrpanus 3armpoca.

65. CBezieHUsI O BBINOJIHEHUM aIMUHUCTPATUBHOMN Mpoleaypbl PUKCUPYIOTCS
B CHCTEME JOKYMEHTOO0OpOTa U JIEJONPOU3BOICTBA MYHUIIUIIATFHOTO apXUBa.

[TonyueHue 3assBUTENIEM CBEAEHUN O XOJI€ BBITIOTHEHUS
3ampoca 0 NPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH
IPENOCTABISAIOTCS IITATHBIMU cepBUcamMu EnnHOroO noprana

66. 3asgBUTENb HMEET BO3MOXKHOCTH IMOJIYY€HUS HMHPOPMAIUU O XOJe
IPEIOCTABIECHUS MyHULUMIIAIBHON YCIIYTH.

67. HWudpopmauust o0 XOA€ MNPEIOCTABICHUS MYHULMIAIBHON YCIyru
HaIpaBJISIeTCS 3asBUTENI0 MYHHUIMIAIBHBIM apXHBOM B CpPOK, HE MPEBBIIIAIOIINN
OJTHOTO PabOYero JIHA MOCJE 3aBEPIICHUSI BBINOIHEHNUSI COOTBETCTBYIOILETO IEUCTBUS,
Ha aJpec 3JIEKTPOHHOM IMOYTHI WK C HCIOJIB30BAHUEM INTATHBIX CpencTB ExuHOro
nopTana, opUIHAIBLHOTO caifiTa MO BEIOOPY 3asBUTEIS.

68. Pe3yinbraroM BBINOJHEHUS AJMHHHCTPATUBHOW HPOLEAYPHI SBISETCS
HampasJieHuEe UHPOPMAIIMH O XO/1€ MIPEIOCTABICHUS MyHUILIUIIAIbHON YCIyTH.

Hampasnenue 3arpoca pyKOBOJUTEI0, PACCMOTPEHUE
3arpoca pyKOBOJAUTEIIEM, HAIIPABJIEHUE 3aIIpOCa UCIIOJIHUTEINI0, PACCMOTPEHHE
3anpoca UCTIOJHUTENIEM, aHAJIN3 TEMATUKHU 3a11poca

69. OcHOBaHMEM [JIl Hayaja BBINIOJIHEHUS AJIMUHUCTPATUBHOW MPOLETYpPHI
ABJISIETCS PETUCTPALUs 3a1poca.

70.  3aperucTpupOBaHHBIM  3ampoC  TOJB30BATENISI  PacCIeyaThIBACTCH,
MIPEACTABIIACTCS  PYKOBOJMTENK)  MYHULHNAIBHOTO  apXWBa MW IEepelaercs
C PE30JIIOUHUEN PYKOBOAUTENS COTPYAHUKY MYHHUIIMITAJBHOIO apXUBa HA UCIIOJIHEHNE
B YCTaHOBJICHHOM IOPSIJIKE.

71. PykoBOAWTENb MYHMIMIIAJBHOTO apXvBa OOECHEYMBAET OINEPAaTUBHOE
pPacCMOTPEHHUE 3aIpoca 3asiBUTEIIS.

72. COTpyIHMKM MYHHMIMIAIBHOIO apXWBa OCYILIECTBISIOT aHAJIU3 TEMATUKH
MOCTYIHBILIETO 3aIpoca C UCIOJIb30BAHUEM HMEIOIIMXCS B TOCYAAPCTBEHHOM apXUBE
aApPXUBHBIX CIPABOYHHMKOB, COAEpPKAIUX CBEJIECHHA O MECTaX XPAHEHUS apXUBHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS UCIIOJTHEHUS 3a1IpOca 3asBUTEISL.

73.  MyHHMIMDANBHBIA  apXUB  MOCPEICTBOM  DJIEKTPOHHOM  IOYTHI
WM C UCTIOJB30BAHUEM IITaTHBIX cpeAcTB EamHoro moprana, ouuUanbHOTO caifta
no BBIOOPY 3asBUTENS 3alpalivBaeT 00 YTOYHEHMHM W JOMOJHEHUH 3aIpoca
HEOOXOJAMMBIMHU JJIsl €r0 UCIOJIHEHUS CBEACHUSIMH, B CIIy4ae OTCYTCTBHUS B 3alpoce
3asiBUTENS JIOCTATOYHBIX JaHHBIX JJII OpPraHU3allMM BbISBIICHUS 3ampalinBaeMon
MH(OpMaIMU WIK HEYETKO, HEMPABUIIBLHO C(POPMYIMPOBAHHOTO 3aIpoca.

74. Cpok UCHOJIHEHUS JaHHOW aAMUHUCTPATUBHOMN npouenypsl - 10 gHei.

75. Pe3ynpTatoM BBIITOJHEHHUS AJMHUHUCTPATUBHOW MPOLEAYPHI SBISIETCA
ONPELIEIICHUE:

1) mpaBOMOYHOCTH TOJy4YEHHUS 3asBUTENEM 3alpalinBaeMoil WHGOpMaluu
C yUYETOM  OTPAaHMYEHHM  HA  MNPEAOCTABICHUE  CBEICHUW,  COAEPMKAIINUX
rOCy/IapCTBEHHYIO TallHy U CBEJCHUIN KOH(DUIECHIIMAIBHOTO XapaKTepa;
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2) CTENeHH IOJHOTHI CBEACHMI, COAEpKAUMXCS B 3alpoce 3asBUTENS,
HEOOXOAUMBIX JIJIsl TPOBEICHUSI IOMCKOBOW paboThI;

3) MECTOHAXO0X/IEHUS APXUBHBIX IOKYMEHTOB, HEOOXOAMMBIX JIJIsI UCIIOJTHEHHUS
3amnpoca.

B ciywae ycraHOBIEHMS OCHOBAaHMI JJId OTKa3a B IPEIOCTABICHHUU
MYHUIIUTIATBHOW YCIYTM COTPYIHUK MYHHMIIMIAIBHOIO apXuBa cO0OIIaeT 00 3ToM
3asBUTEIIIO C YKAa3aHUEM MPUYMH OTKAa3a.

76. CBeneHusi O BBHIIOJHEHUH aAMHUHHUCTPATUBHOU MPOLETYpbl (UKCUPYIOTCS
B CUCTEME JOKyMEHTO00OpOTa U ACIONPON3BOACTBA MyHHUIIUIIAILHOTO apXUBa.

Hampasnenue no pesynbTaTamMm pacCMOTPEHUS 3arpoca
Ha UCIIOJIHEHHE B JIPYTOil apXWB WM OPraHU3alHrIo (B3aUMO/ICHCTBUE OpraHa,
MPEA0CTABIISAIONIET0 MYHULIMITAJIBHYIO YCIIYTY, C MHBIMH OPTaHAMM BJIACTH, OpraHaMu
MECTHOT'O CaMOYIIPABJICHUS U OPTraHU3ALMIMH, YIACTBYIOIIMMU B MPEAOCTABICHUH
MYHUIIMIIAJIBHBIX YCIIYT, HE IPETYCMOTPEHO)

77. OcHoBaHWEM JJI1 Hayala aJIMUHHUCTPATUBHOM MNPOLEAYPHI SBIIAETCS
ONpENENICHUE  MECTOHAXOXJEHUS  apXWUBHBIX  JIOKYMEHTOB,  HEOOXOJUMBIX
JUISl UICTIOJIHEHUS 3ampoca.

78. Ilo utoram aHanM3a TEMaTUKH ITOCTYIIHUBILETO 3aIpOCa, B TEYEHHE 5 JHEH €O
JHS PErMCTpallid MYHULMIIAJIBHBIA apXWB HANpaBIAET 3alPOC, HE OTHOCSILMKCS
K COCTaBY XPaHAIINXCS B MyHUIIMIIAJIBHOM apXUBE apXUBHBIX JOKYMEHTOB, B JPYyIron
apXWB WM OPTaHU3ALIMIO, TJI€ XPAHITCS HEOOXOIMMBIE TOKYMEHTHI, C YBEIOMJIEHUEM
00 TOM 3asiBUTEIS, WIH 3aBUTEIIO TAE€TCS COOTBETCTBYIONIAS] PEKOMEHAALIMS.

79. B cnydae ecnu 3anpoc TpeOyeT UCIOTHEHUSI HECKOJIBKUMU OpraHu3aIusiMH,
MYHUIMNIATBHBIA apXUB HAMPaBJISET B COOTBETCTBYIOIINE apXUBbI WJIM OpraHU3aluU
KOITMU 3amnpoca.

80. Pe3ynpTraTroM aJIMUHUCTPATUBHOW MPOLEAYPHI SBISIETCA YBEIOMIIEHUE
3asiBUTENS O HaIpaBJI€HUU €ro 3ampoca Ha HCIOJIHEHWE B JIPYrOM apXuB
WJIM OPTaHMU3aLHIO.

81. CBeneHHsT O BBIMOJTHEHUH aIMHUHUCTPATUBHOM MpOLEaypbl PUKCUPYIOTCS
B CUCTEME JJOKyMEHTO000pOTa U JAeIONPOU3BOACTBA MyHHUIUIIAILHOTO apXUBa.

[Tony4yeHue 3asBUTENIEM pe3ybTaTa
PENOCTABICHUS MyHULMIIATBHON YCIIYT !

82. OcHoBaHMeM isi Hayaja aJIMUHUCTPATUBHOM MPOUEAYpPHl SIBISIETCS
ONpENEIeHHNEe  MECTOHAXOXACHUS  apXMBHBIX  JIOKYMEHTOB,  HEOOXOIUMBIX
JUTsl UICTIOJTHEHUS 3ampoca.

83. PabOTHHK MYHMIIMIAIBHOTO apXMBa OCYILECTBISET B YCTAaHOBJICHHOM
MOPSIIKE BBISIBJICHUE APXUBHBIX JOKYMEHTOB, HEOOXOIMMBIX IJisi HCIOJHEHUS
3anpoca. [lo pesynbTaTam BBISBICHHUS TOTOBUTCS OTBET 3asgBUTENIO Ha 3aIlpoc
(apxuBHas crpaBKa, apXuUBHas BBINHCKA, apXUBHAs KOMHS, OTBET 00 OTCYTCTBUU
3ampalnBaeMbIix cBeleHuil). Cpok wucnoiHeHust 3ampoca - 30 gHeld co AHs
€ro perucTparuu:

1) TekcT B apXMBHOM CIIpaBKE JAETCs B XPOHOJIOTMYECKOM MTOCIIE10BATEILHOCTH
COOBITHH C yKa3aHUEM BUJOB apXHBHBIX JOKYMEHTOB U UX JaT. B apXuBHOI cipaBke
JOMYCKAETCsl IUTUPOBAHUE apXUBHBIX JOKYMEHTOB;
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2) HECOBNAJACHUE OTAEIbHBIX JAHHBIX apPXUBHBIX JIOKYMEHTOB CO CBEICHUIMU,
M3JIOKEHHBIMH B 3aIIPOCE, HE SABJISETCA NPENSATCTBUEM JIJIS1 BKIIFOUCHHS X B ADXUBHYIO
CIIpaBKy IpU YCJIOBUH, €CJIM COBHAJCHUE BCEX OCTAIbHBIX CBEICHUI HE BBI3BIBACT
COMHEHHH B TOXKJIECTBEHHOCTH JIMIIA WA (DAKTOB, O KOTOPBIX TOBOPUTCS B apXUBHBIX
JOKyMEHTax. B apXxuBHOW CHpaBKE ATH JaHHbIE BOCIHPOMU3BOIATCS TaK, KaK OHU
M3JIOKEHBl B apXMBHBIX JIOKYMEHTAaX, a4 PACXOXKICHUS, HECOBIIAJCHUS U HETOYHBIC
Ha3BaHMWsl, OTCYTCTBUE UMEHH, OTYECTBA, MHUIIMAIOB WM HAJUYUE TOJIBKO OJHOTO U3
HUX OIOBAPUBAIOTCS B TEKCTE CPaBKHU B ckoOKax («Tak B qokymeHTe», « Tak B TeKCTe
OpUTHHANa»);

3) nomyckaercs BKIOUEHHE CBEICHUI U3 HECKOJIbKHX HOPMATHUBHBIX MPABOBBIX
aKTOB OpraHa MECTHOI'O CaMOYIIPaBJIEHUS B OJIHY apXUBHYIO CIIPABKY;

4) B mpuMEYaHUsIX 10 TEKCTY ApXMBHOM CIIPABKU OTOBAPUBAIOTCS HEPA30OPUMBO
HaIlMCaHHbIE, WCIPABJICHHbIE aBTOPOM, HE IMOJAAIOUIMECS MPOYTCHHUIO BCIEIICTBUE
NOBPEXACHU TEeKCTa opuruHaia mecrta («Tak B TekcTe opurusHanay, «B Tekcre
HEpa300pUYUBOY);

5) B TekcTe apXUBHOM CIpaBKU HE JOIYyCKAIOTCS M3MEHEHUs, UCHpPaBICHMUS,
KOMMEHTapuu, COOCTBEHHBIE BBIBOJBI HCIOJHUTENS IO COACPKAHUIO apXUBHBIX
JOKYMEHTOB, HA OCHOBAaHUU KOTOPBIX COCTaBJICHA apXMBHAsI CIIPABKa;

6) mocie TeKCTa apXUBHOM CIPABKHU MPUBOSATCS apXUBHBIE MIU(PHI U HOMEpa
JUCTOB  €IMHUI] XPAHEHUs APXMBHBIX JOKYMEHTOB, II€YaTHbIE W3JIaHUS,
WCIIOJIB30BABIINECS I COCTaBIICHWS apXHWBHOM CHpaBKU. B TekcTe apXuBHOM
CIPABKH JIOMYCKAETCSl MPOCTABICHUE APXUBHBIX MIM(POB U HOMEPA JIUCTOB €IUHUIL
XPaHEHMs APXUBHBIX JOKYMEHTOB Cpa3y MOCJIE U3NI0KEHHS KaX10ro (hakTa, COOBITHS;

7) B apXUBHOM CIipaBKe, 00beM KOTOPOI MPEBBINIAET OJIUH JIUCT, JIUCTHI TOJHKHBI
OBITH MPOLIUTHI, MPOHYMEPOBAHbI U CKPEIJICHBI I€YAThI0 MYHUIIMIAIBHOTO apXHBa;

8) apXuBHbBIE CHPABKU AOKHBI OQOPMIISITbCA Ha OJIAaHKE MYHUIIMMIAIBHOIO
apXuBa;

9) apxuBHas cHpaBKa TIOAMNNCHIBAETCS PYKOBOJUTEIEM MYHHUIUMIAIBHOIO
apXMBa, 3aBEPSAETCA MM€YAThI0 MYHULIMIIATBHOTO apXHUBa;

10) B apXuBHOI BBIUCKE Ha3BaHUE apXUBHOTO JOKYMEHTa, €ro HOMEp U jarta
BOCIIPOU3BOJSTCS MOJHOCTHIO. M3BJIEUEHHUAMH W3 TEKCTOB APXUBHBIX JOKYMEHTOB
JOJDKHBI OBITh MCUEpHaHbl BCE MMEIOIIMECS JTaHHbIe Mo 3ampocy. Hadano u konen
KQ)KJIOTO U3BJICYEHUS, a TAKXKE MPOMYCKU B TEKCTE apXUBHOI'O IOKYMEHTA OTEIbHBIX
cJ10B 0003HAYAIOTCS MHOTOTOUHEM,;

11) B nprMedaHusIX K TEKCTY apXUBHOM BBIITUCKH JIETAI0TCA COOTBETCTBYIOIIHE
OTOBOPKHM O YaCTAX TEKCTa OPUTHMHAJNA, HEPA30OPUYMBO HANIMCAHHBIX, UCIPABICHHBIX
aBTOPOM, HE MOJAIOLIUXCS TIPOUYTEHHUIO BCIAEACTBUE OBPEKICHUS TEKCTA U T.1.;

12) oTnenbHbIE CI0Ba U BBIPAXKEHUS] OPUTHMHANA, BBI3bIBAIOIIME COMHEHUS B UX
TOYHOCTH, OTOBapHUBaroTcs ciioBaMu «Tak B TekcTe opuruHanay, « Tak B JOKYMEHTE».
[Tocne TekcTa apXMBHOW BBIMMCKY YKA3bIBAIOTCS apXUBHBIN MUGP U HOMEPA JINCTOB
€UHULIBI XPAHEHUSI aDXUBHOIO JIOKYMEHTA;

13) ayTeHTUYHOCTH BBIIAHHOM I10 3aMPOCY aPXUBHOM BBIITUCKHU YJOCTOBEPSAETCS
MNOJANKUCHI0 PYKOBOJAUTENSI MYHULMIIAJBHOTO apXMBa M NEYAThbI0 MYHHIIMIAIBHOIO
apXuBa;
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14) Ha 000pOTE KaXIOTO JUCTa ApPXUBHOM KOMUH MPOCTABISIOTCS apXHUBHBIC
mu@pbl 1 HOMEpa JHUCTOB E€IMHULl XpPaHEHHs apXUBHOTO NOKyMeHTa. Bce nucTh
APXMBHOM KONMM CKPEIUIIOTCSI M HAa MECTE CKPEIUICHUS 3aBEPSIOTCS IeYaThblO
MYHHUIMIIATIBHOTO APXUBA U NOAINCHIO €70 PYKOBOIUTEIIS.

84. Ilpu oTCyTCTBMM pe3yJibTaTa B XOJ€ HMCIOJHEHHs 3alpoca B TEUCHHE
30 nHel cocTaBiseTCs OTpULIATENbHBIA OTBET Ha OJJAaHKE MYyHULMIAIBHOIO apXUBA.
B oTBeTre n3naraercs npuyYrHAa, 10 KOTOPOU HE MPEACTABIISIETCS BO3MOKHBIM BBIJIaTh
TpeOyeMyl0  KONHI0O  apXMBHOTO  JOKYMEHTAa WJIM  apXUBHYIO  CIIPaBKYy.
[Tpu HEOOXOIMMOCTH OTBET 3aBEPSIETCS MEYAThI0 MYHUIIUTIATBHOTO apXUBa.

85. ApXuBHas CIpaBKa, apXMBHAs BBHITUCKA U apXUBHAs KOMUA OPOPMIISIOTCS
Ha roCyapCTBEHHOM s13bIke Poccuiickon denepanum.

86. Pesynprar mpeaocTaBiaeHUs MYHUIUMIIAJBHON YCIYTH C MCIOJIB30BAHUEM
Enunoro moprana, opUIHAIBHOTO caiiTa HE MpPeaoCTaBiIseTCs. ApXUBHAs CIPABKa,
apXUBHasl BBIMCKA WIM apXUBHAs KOMNMs HAa OyMa)XHOM HOCHUTEJE HaIpaBIIAETCS
IIOCPEJCTBOM IIOYTOBOI'O OTHPABJICHMS, WIA BBIJACTCA 3asBUTEII0 WU €TI0
JOBEPEHHOMY JIMIly IIOJ PACIHMCKY IIPU IPEABSIBICHUM NAacCIOpTa WJIA HWHOIO
YIOCTOBEPSIOLIErO JIMYHOCTh JIOKYMEHTA; JIOBEPEHHOMY JIMLY - MPU IPEAbIBICHUH
JIOBEPEHHOCTH, OPOPMIIEHHON B YCTaHOBJIEHHOM mopsake. [lomyuaTens apxuBHOU
CHpPaBKM M ApXUBHOM BBIMHCKH PACIUCBIBAETCA HA MX KONUSAX WJIM Ha 000poTe
COIPOBOJMTENBHOIO TMChMA K HUM, YKa3bIBas AaTy UX MOJYyYEHHUS.

87. Pe3ynbraTOM agMUHHCTPATUBHOM MPOLEAYPHl SIBISIETCS HaNpPaBICHUE
3asIBUTENI0 TOKyMEHTa Ha OyMa)xHOM HocuTelne. PaccmMoTpeHue 3ampoca 3asBUTENS
CUMTAETCS] 3aKOHYEHHBIM, €CJIM JJaH OTBET IO CYUIECTBY 3alpoca, 0 HEMY MPUHSTHI
HEO0OXOAMMbIE MEPBI, 3asBUTENIb TPOUHPOPMUPOBAH O PE3yJbTaTaX PACCMOTPEHHS.
Cpox XxpaHeHHUsI HEBOCTPEOOBAHHBIX 3aABUTENIEM PE3YJIbTATOB COCTABIISIET S JIET.

88. CBeneHMs O BBINOJIHEHUH aJMUHUCTPATUBHOMN MpoLeaypbl PUKCUPYIOTCS
B CUCTEME JJOKyMEHTO000pOTa U JAIONPOU3BOACTBA MyHHUIUIIAILHOTO apXUBa.

[Topsiiok BBIMOTHEHUS aIMUHUCTPATUBHBIX TPOIEAYP (ICHCTBHIN)
10 MPEJOCTABICHUIO MYHUIIMITAIIBHON YCIIyTH, BBIITOJIHAEMBIX

MHOTO(YHKIIMOHAIBHBIM [IEHTPOM IMPEAOCTaBICHUS FOCYAaPCTBEHHBIX

Y MYHHUIMNAJIBHBIX YCIYT, B TOM YHCJIE TOPSAAO0K aAMUHUCTPATUBHBIX IPOLELYP
(teficTBUI), BHIOTHAEMBIX MHOTO(DYHKIIMOHAIBHBIM LIEHTPOM IIPEI0CTABICHUS
roCyAapCTBEHHBIX 1 MYHUIIMIIAIBHBIX YCIYT IPH MPEJOCTABICHUN MYHULIUITAIEHON
YCIIyTH B OJTHOM 00BbEME U MPU MPEAOCTABICHUA MYHUILIUTIATILHON YCIYTH
OCPECTBOM KOMILJIEKCHOTO 3apoca

89. IlocnenoBarenbHOCTh  AJMUHUCTPATUBHBIX  Tpouenyp  (ZIeHWCTBHIN)
10 MPEJOCTABICHUIO MYHUIUTATbHOU YCIIYTH, BBITIOJIHSIEMOM
MHOTO(YHKIIMOHATIbHBIM LHEHTPOM MPeI0CTaBICHUS rocyAapCTBEHHBIX
Y MYHUIUNAIbHBIX YCITYT:

1) uapopMupOBaHKE 3asBUTEIICH O MOPSIKE MPEAOCTABICHUS MyHHIIUIATBLHOM
yCIyTH B MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEAOCTaBICHUS T'OCYAapCTBEHHBIX U
MYHULMOAIBHBIX YCIYr, O XOJ€ BBINOJHEHHS 3alpoca O IMPEeAOCTaBICHUH
MYHULMOAIBHOW YCIYTd, IO HMHBIM BONPOCaM, CBSI3aHHBIM C IPEAOCTABIECHUEM
MYHULMOAIBHOM YCIYyTH, a TaKXe€ KOHCYJIbTHUPOBAHHE 3asABUTENEH O MOPSAIKE
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NPEIOCTABICHUS! MYHHUIUNAIBHON yCIyrd B MHOTO(QYHKIMOHAJIBbHOM IIEHTpE
IIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT;

2) TpueM 3aIpoCOB 3asBUTEIICH O MPEIOCTABICHHN MYHUIUITATBHOW YCIIyTH U
UHBIX IOKYMEHTOB, HEOOXOUMBIX JIJISl IPEAOCTaBICHHUSI MyHULIUIIAIBHOMN YCIIyTH;

3) popMupoBaHME W  HampaBlieHHE MHOTO(YHKIMOHAIBHBIM  LIEHTPOM
IIPENOCTABIICHUSI TOCYJaPCTBEHHBIX U MYHULMIIAIBHBIX YCIYI MEKBEIOMCTBEHHOIO
3ampoca B OpraHbl TOCYAapCTBEHHOW BJIACTH, OPraHbl MECTHOIO CaMOYIIPABIICHUS H
OpraHM3ally, YYaCTBYIOIINE B IPENOCTABICHUN MyHULIUIIAIBHBIX YCIIYT;

4) BBIJIa4a 3asIBUTENIO PE3yJIbTaTa MPEI0CTABICHHUS MyHUIIUTIAIIEHOW YCITYTH, B
TOM 4YHCIE Bblaua JOKyMEHTOB Ha OyMaXHOM HOCHUTENE, IOATBEPKAAIOIINX
COJIEp>KaHUE AICKTPOHHBIX JOKYMEHTOB, HANPABIECHHBIX B MHOTO(YHKIIMOHATHHBIN
LEHTpP MPEAOCTABIEHNS TOCYAAPCTBEHHBIX 1 MYHULIMNAIBHBIX YCIYT MO PE3YIbTaTaM
IPENOCTABIEHUS TOCYJAPCTBEHHBIX W  MYHULHNAIBHBIX  YCIYyI  OpraHaMy,
IIPEAOCTABIAIOIIMMU I'OCYIAPCTBEHHBIE YCIYIM, U OpraHaMH, MPEIOCTaBIIIOIIUMU
MYHULIMIIAJIBHBIE YCIYTH, & TaKXKe BblJadya JTOKYMEHTOB, BKJIKOYas COCTABJICHHE HA
OyMa)XHOM HOCHTEJIE U 3aBEPEHHE BBIMUCOK M3 MH()OPMALMOHHBIX CUCTEM OPIaHOB,
IIPEAOCTABIAIOIIMX TI'OCYIapCTBEHHBIE YCIYyTH, WU OPraHoB, IPEIOCTaBIISAIOIINAX
MYHULIUIIAIBHBIE YCIYTH.

HNupopmupoBanue 3asiBUTENEH O MOPSAIKE IPETOCTABICHUS
MYHULIUNIATBHON YCIYTH B MHOIMO()YHKIIMOHAJIBHOM LIEHTPE MPEA0CTaBICHUS
rOCyJTapCTBEHHBIX U MYHHIIUIIAJIBHBIX YCIIYT, O XOJI€ BBIIIOJHEHHUS 3a1poca
O MPEIOCTABICHUN MyHULIUIIAIBHOW YCIIYTH, [0 UHBIM BOIPOCaM, CBSI3aHHBIM C
IIPEAOCTABIEHNEM MYHUIMITAJIBHON YCIYTH, a TAKKE KOHCYJIbTUPOBAHUE 3asIBUTEIIEH
0 MOPSAKE MPEIOCTABIECHUS MyHUIIMIIAIBHON YCIYTd B MHOTO(DYHKIIMOHAIBHOM
LIEHTPE MPENOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHULIUITIAJIBbHBIX YCIyT

90. MHOroyHKIMOHAJIBHBIA LIEHTP NPEIOCTaBIEHUS TOCYIAapCTBEHHBIX M
MYHUIIMIAJIBHBIX YCIYT OCYLIECTBIISIET MHPOPMHUPOBAHUE 3asBUTENICH O MOPSIKE
IIPEOCTABICHN MYHULUNAIBHOW YCIYIH, O XOJE BBIIOJHEHHUs 3ampoca o
IIPEJOCTABICHUNA T'OCYJAapCTBEHHOM YCIyIM [0 HHBIM BOIIPOCaM, CBSI3aHHBIM C
IIPEJOCTABICHUEM MYHULIUIIAIIBHOW YCIIYTH, & TAKXKE KOHCYJIbTUPOBAHUE 3asBUTEIIEU
O TOpSAJKE MNPEIOCTABICHUS MYHULMINAIBHONW YCIYrd B MHOTO(YHKIMOHAJIBHOM
LIEHTpE MIPEAOCTABIEHNs T'OCYIAPCTBEHHBIX U MyHULIMITIAJIBHBIX YCIIYT.

MHOTrOQYHKIIMOHANBHBIA  LIEHTP TMPEAOCTaBICHUS TOCYNapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYT OCYIIECTBIACT MHGOPMHPOBAHUE 3asBHUTENIEH O MOPSIKE
MPEIOCTABIIEHUsI TOCYJIAPCTBEHHBIX U (MJIM) MYHHUIIMIAIBHBIX YCIYT MOCPEICTBOM
KOMIUIEKCHOTO 3alpoca, O XOJI€ BBIIOJIHEHUS KOMIUIEKCHBIX 3allPpOCOB, 4 TaKKe IO
WMHBIM BOIIPOCAM, CBA3aHHBIM C TPEJOCTABICHUEM TOCYJAapCTBEHHBIX M (WJIM)
MYHULHANAIbHBIX YCIYT.

MHOTrOQyHKIIMOHANBHBI  LEHTP MNPEeNOCTaBIEHUS TOCYAapCTBEHHBIX MU
MYHUILIMIIAJIBHBIX YCIAYT OCYUIECTBIIAET HH(OpPMHpOBaHHE 3asBHUTENCH O MecTe
HAXO0XJICHUSI MYHUIMIAIBHOTO apXMBa, PeKMMe pabOThl U KOHTAKTHBIX TenedoHax
MYHULIMIIAIBHOTO apXUBA.

91. OcHoBanueM i Hayana aJIMUHUCTPATUBHBIX JIGHCTBUN  SIBISETCS
IIOJIyYEHHE OT 3asBUTEISA 3alpoca O MOPANKE NPENOCTABICHUS MYHULHNIAIBHOU
YCIIYTH, O XOJ€ BBIIOJHEHUS MyHULUNIAIBHOW YCIYyTH MYHHULIMIIAIbHBIM apXHUBOM, a
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TaK>K€ [0 MHBIM BOIIPOCAM, CBS3aHHBIM C MIPEAOCTABICEHUEM MYHULIUIIAJIBHON YCIYTH.

IIpn IIOJIyYEHHUH COOTBETCTBYIOILIETO 3ampoca pabOTHUKOM
MHOTO(YHKIIMOHAJIBHOIO  IIEHTpAa  MPEAOCTaBICHHUS  TOCYNAapCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIYT 3asBUTENIO COOOILIAETCSl COOTBETCTBYIOIIAs MOJHAs U
ucyepnblBaroiias nHpopManus.

IIpn monydeHun 3ampoca O XOJAE BBINOJIHEHUS MYHHUIMIIAIBHOM YCIYTH,
HeoOxoaumasi MH(popMalus 3anpaliuBaeTcss pabOTHUKOM MHOTO(YHKIIMOHAIBHOIO
LHEHTpa MpPEAOCTaBICHUS TOCYJAPCTBEHHBIX W  MYHHIMOAIBHBIX YCIyI B
MYHUIIMIIAJIBHOM ~apXWBE JIOOBIM JIOCTYHHBIM CIIOCOOOM, OOECHeurBarOIIEeM
ONEepaTUBHOCTh HAmpaBiCHHUs 3ampoca (B TOM YHCIE MOCPEACTBOM TeleOoHHOU
CBSI3M).

MyHUIMDanbHBIA apXHB HAOpPABISIET HHPOPMALUIO O XOJI€ BBITOJIHEHHUS
MYHUIUOAIBHOW yCIyTH B MHOTOQYHKUHMOHAIBHBIA UEHTP MPEIOCTaBICHUS
rOCYAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.

MHOroQyHKIIMOHANBHBIA LIEHTP MPENOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIIMIAJIBHBIX YCIIYT MepeaaeT HHPOPMALUIO 3asIBUTEITIO.

92. PesynpTaTOM aJMMHUCTPATUBHOM MPOLEAYpPbl SBIAETCA IOJIyYEHHUE
3agBUTENIEM UHGOPMALMU O MOPSJIKE MPEAOCTABICHUS MYHUIUNAIBHON YCIYTH, O
XO/I€ BBINOJHEHNS MYHULMIIAJBHON YCIYyrd MyHUIMIIAIBHBIM apXUBOM, a TaKXe 10
WHBIM BOIPOCAaM, CBA3aHHBIM C IIPEAOCTABICHUEM MYHULIUIIAIBHON YCIYTH.

[Ipuem 3ampocoB 3asBUTEINEH O MPENOCTABICHUN
MYHHUIUTIATBHOM YCIIYTH U UHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABICHUS
MYHULHAIIAIBHON YCIyTH

93. OcHOBaHMEM I HAayajla BBINOJHEHUS aJMUHHUCTPATHUBHOM IPOLEAYPHI
ABJIIETCS TOCTYIUIEHHWE 3ampoca 3asBUTENsS B MHOTOQYHKUHMOHAIBHBIA LEHTP
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

94. B cnyuyae HaiMuusg OCHOBaHUS U1 OTKa3a B INPHUEME JOKYMEHTOB,
HEOOXOJUMBIX JJIi TPEJOCTABICHUS MYHMILMIAIBHOW YCIYyTH, B COOTBETCTBUU
C IyHKTOM 21 HacTOSIIEro perjiaMeHTa, COTPyIHUK MHOTO()YHKIIMOHAILHOTO LIEHTpa
IIPENOCTABIICHUS TOCYIAPCTBEHHBIX U MyHUIMIAIBHBIX YCIYI OTKa3bIBAET B IIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX IS ITPEIOCTABIICHUS MyHUIIUIIAJIbHON YCITYTH.

PaboTHuk MHOTO(YHKIIHOHATBHOTO LEHTpa IIPEIOCTABIECHUS
rOCyJapCTBEHHBIX U MYHMIIMITAJIBHBIX YCIYT BBIIACT B JIEHb OOpAIllEHUs! 3asIBUTEIIO
OJIMH DJK3eMIUIIp «3ampoca 3asBUTENS Ha OpPraHM3alUI0  [PEeIOoCTaBICHUS
rOCYAapCTBEHHBIX (MYHULMIAIBHBIX) YCIyD» C YyKa3aHWEM TMepeyHs MPUHATHIX
JOKYMEHTOB M JaThl IpHeMa B MHOTO(DYHKIIMOHAJILHOM ULEHTPE MNPEIOCTaBICHHUS
rOCYAapCTBEHHBIX M MYHULIUITAJIbHBIX YCIIYT.

95. IloctynuBumimii B MHOTOQYHKUMOHAIBHBIA LEHTP MPEJOCTABICHUS
rOCYAapCTBEHHBIX W MYHUILMNAIBHBIX YCIYyT MHUCBMEHHBIM 3ampoc 3asBUTENS
peructpupyercs yTeM IPOCTaBJICHHUS IPSIMOYTOJIBHOTO mrammna
C PETUCTPALIMOHHBIM HOMEPOM U AaTOW IIPUEMA.

96. IIpu oqHOKpaTHOM OOpAIICHUH 3asIBUTENS] B MHOTO(DYHKIIMOHABHBIHN IEHTP
NPENOCTABICHUSI TOCYIapCTBEHHBIX W MYHHUIMIOAIBHBIX YCIYr C 3alpocoM
Ha MOJy4YeHHe OBYX U Oosiee ToCylapCTBEHHBIX MU (WJIM) MYHULMMAIbHBIX YCIYT,
3agBIIEHWE O TPEJOCTAaBICHUU YCIyrH (opMmupyercs W  TOANUCHIBACTCA
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YIOJIHOMOYEHHBIM PaOOTHHUKOM MHOTO(YHKIIMOHAJIBHOIO IIEHTpa MPEAOCTaBICHUS
rOCYyJJapCTBEHHBIX W  MYHHMIMIAIBHBIX  YCAYT M  CKpPEIUIETCS  I[eYaThlo
MHOTO(YHKIIMOHAIBHOTO LIEHTpa IPEIOCTABIICHUS roCyJ1apCTBEHHBIX
U MyHULUNANbHBIX yciuyr. [Ipu 3TOM cocTaBiieHHME U MOANUCAHUE TAKUX 3asiBICHUN
3agBUTENeM He TpeOyercd. MHOroyHKIMOHAIBHBI LEHTP MpPEeNIOoCTaBICHUS
rOCyJapCTBEHHBIX U MYHMIMIIAJIBHBIX YCIYTI NEpeAacT B MYHUILIMIAJIbHBIA apXuB
oopmileHHOE 3asBJICHHUE U JOKYMEHTBI, IpPEJOCTaBICHHbIC 3asBUTEIEM, C
OPUJIOKEHUEM 3aBEPEHHOM MHOTO(PYHKIIMOHAIBHBIM LEHTPOM MPEIOCTABICHUS
rOCYJapCTBEHHBIX 1 MyHULIUIIAJIBHBIX YCIYT KOIUKA KOMIJIEKCHOTO 3alpoca B CPOK HE
MO3/IHEE OJHOTO paboyero IHs, CIEAYIOIIEro 3a JHEM OPOPMIICHHS KOMILIEKCHOTO
3arpoca.

B ciyuae, ecnu 1715 oJly4eHUs] MyHUIIMIAIIBHON YCIIYTH TPEOYIOTCS CBEEHUS,
JOKYMEHThl W (Wiau) HHPOpMalHMsi, KOTOpblE MOTYT OBITh  IOJYYEHBI
MHOTO(QYHKIIMOHAJIbHBIM  LEHTPOM  TPEJOCTABIEHUS  TOCYJAapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT TOJBKO IO pe3ysibTaTaM IPEIOCTaBICHUS UHBIX YKa3aHHBIX B
KOMIUIEKCHOM  3allpoc€ TOCYJapCTBEHHBbIX M (WIM) MYHULUIAIBHBIX YCIYT,
HaIIpaBJICHUE 3asIBJICHUS U JOKYMEHTOB B MYHHMIMIAJIBbHBIA apXUB OCYILIECTBISETCA
MHOTO(QYHKIIMOHAJIbHBIM  LEHTPOM  TPEJOCTaBIEHUS  TOCYJAapCTBEHHBIX U
MYHUILIMINIAJIBHBIX YCIYr HE IO3/HEE OJHOTO padoyero JHs, CIEAYIOIIEro 3a JHEM
NOJTy4YEHHUsI MHOTO()YHKIIMOHAIBHBIM LEHTPOM MPEAOCTABICHUS TOCYIaPCTBEHHBIX U
MYHUIMOATBHBIX YCIYI TaKMX CBEACHWH, JOKYMEHTOB W (i) uHpopmanuu. B
YKa3aHHOM CJy4yae TEYEHUE MPETyCMOTPEHHBIX 3aKOHOAATEIbCTBOM CpPOKOB
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX U (WJIM) MyHUIUMOAIBHBIX YCIYT, YKa3aHHbIX B
KOMILJIEKCHOM 3alpoce, HAYMHAETCA HE paHee JHA MOJy4YeHHUs 3asBJICHUN U
HEOOXOJMMBIX CBEIEHUHM, NOKYMEHTOB W (WiM) WHGOpPMAIUU MYHHUIMHAIbHBIM
apXMBOM.

97.  PaGoTHMK  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpAa  MPEJOCTABICHUS
rOCYAApCTBEHHBIX W MYHUUMIAIBHBIX YCIYyI TMPOBEPSET COOTBETCTBHE KOIMIA
IOPEJCTaBISIEMbIX JOKYMEHTOB (32 HCKIIOYEHHEM HOTapUalbHO 3aBEPEHHBIX)
VX OPUTHMHAJIaM, YTO TOATBEPXKAAETCS IPOCTABICHHEM HA KONWU JIOKYMEHTa
IpsAMOYroJibHOro mramna «C TOJJIMHHBIM CBEPEHO», €CIU KOIHsS JIOKYMEHTa
npejcTaBieHa 0e3 IpeIbsIBICHNUS OpUTHHAIIA, IIITaMIT HE POCTAaBIISETCS;

98. MHOroQyHKIMOHANBHBIA LEHTP MNPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIMOATBHBIX YCIYr OCYIIECTBISET HAIpaBJI€HUE MPUHITOrO 3ampoca B
MYHUIUNIATBHBIA apXUB B JJIEKTPOHHOU ¢dopme 100 Ha OYMa)KHBIX HOCHUTENSX B
MOPSIJIKE U CPOKHU, YCTAHOBJICHHBIE COTJIAIIEHUEM O B3aMMOJCIHCTBUMU, HO HE MO3/IHEE
CJIeIyIOUIero paboyero AHs MOCie NPUHITHUS 3asBICHHUS.

99. Pe3ynbTaToM BBINOJHEHUS AJAMHHUCTPATUBHOW TNPOLEAYPHI SBISETCS
perucTpanus 3anpoca 3asiBUTENS U HapaBJIEHUE 3apoca B MyHUIIUTNIAIbHBIA apXHB.

dopMHUpOBaHUE U HAMIPaBICHUE MHOTO(PYHKIIMOHAIBHBIM [IEHTPOM
IPENOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT
MEKBEJIOMCTBEHHOTI'O 3aIIpOCa B OpraHbl rOCYJapCTBEHHOM BIACTH,
OpraHbl MECTHOT'O CaMOYTIPABJIEHUS U OpPraHu3aliy, y4aCTBYIOLIUE B
MPEA0CTABICHUN MYHULIUMIIATIbHBIX YCIYT
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100. JloxymeHThl  (CBemeHHs), HEOOXOAWMMBIE B  COOTBETCTBUU C
3aKOHOJIaTeIbCcTBOM Poccuiickoin deaepann U 3aKOHOJATEIbCTBOM (CBEp/ITTIOBCKOM
o0JacTu JyIsl MPEAOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, KOTOPBIE€ HAXOIATCA B
PacCnopsKEHUH TOCYJJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHUS U
WHBIX OPraHoB, YYacTBYIOIIMX B MPEJOCTABICHUM MYHHUIIMNAIbHBIX YCIYT,
OTCYTCTBYIOT.

Briaua 3asBuTeNto pe3ynbTaTa NpeoCcTaBIeHs] MyHUIIMITAIBHON YCITyTH,

B TOM YHCJIC BbIJja4a JOKyMEHTOB Ha OyMaKHOM HOCHUTEJIE, OATBEP K IAFOIIIIX
coJiep KaHMe JIEKTPOHHBIX JOKYMEHTOB, HAITPABJIECHHBIX B MHOTO()YHKITMOHATBHBIN
IIEHTP MPEJOCTABICHHS TOCYIAPCTBEHHBIX U MyHUITUTIATBHBIX YCIYT IO pe3yJbTaTaM
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUIUTAIBHBIX YCIYT OpraHaMH,
MIPEIOCTABIISIONMIUMHE TOCYIAPCTBEHHBIC YCIYTH, M OPTaHAMH, MTPEA0CTABIISIOITIMHI
MYHHUITUTIATBHBIC YCIIYTH, a TAKKE BbIJIada JOKYMEHTOB, BKJIFOYAsi COCTABIICHUE Ha
OyMa)KHOM HOCHTEJIC U 3aBEPEHUE BBIITUCOK U3 HHPOPMAIIMOHHBIX CHCTEM OPTaHOB,
IIPEIOCTABIISIONINX TOCYIapCTBEHHBIE YCIYTH, U OPTaHOB,

MPEIOCTABIISIONIUX MyHUITUTIATbHBIC YCIIYTH

101. OcHoBaHueM Ji1 Hauyaja BBIMOJHEHUS AJMUHUCTPATUBHON MPOIEIYPHI
SBJISCTCS MIOJyYEHUE PE3YNIbTATA MPEOCTABICHUS YCIYTH B MyHUIIUIIATLHOM apXUBe
HE Mo3/IHee paboyero JAHs, CISAYIONIEro MOCIe IHA UCTEUSHHSI CPOKa MPET0CTABIICHHUS
YCIIYTH, TPETyCMOTPEHHOTO HACTOSIIIMM PErJIAMEHTOM, JHOO AJIEKTPOHHBIX
JIOKyMEHTOB, HAIIPaBJICHHBIX B MHOTO(YHKIIMOHAJIBHBIA IIEHTP MPEAOCTABICHUS
TOCYAapCTBEHHBIX W MYHHUIMTIAIBHBIX YCIYT TIO pe3yjbTaTaM IMPEeA0CTaBIICHUS
TOCYAapCTBEHHBIX W MYHHUIHIAJIBHBIX YCIAYT OpTaHaMH, TMPEIOCTaBISIONIAMU
rOCYAapCTBEHHBIC YCIYyTH, W OpraHaMH, MPEIOCTaBJISIONMMA MYyHHUITUTIATbHBIC
YCIIYTH, a TAKKE BbIJja4a JJOKYMEHTOB, BKITFOUasi COCTaBJICHUE Ha OYMaKHOM HOCHUTEJIC
W 3aBEPCHHE BBIMHCOK W3 MH(POPMAIMOHHBIX CHCTEM OPTAaHOB, MPEIOCTABIISIOIINX
roCyJIapCTBEHHBIC YCIIYTH, U OPTaHOB, IPEIOCTABIISIONINX MYHUIIMITAIBHBIE YCITYTH.

102.  PaGoTHMK  MHOTO(YHKIIMOHAJILHOTO  I[EHTpPa  MPEIOCTABICHUS
rOCyAapCTBEHHBIX U MYHUIIMIIATIBHBIX YCIYT PETUCTPUPYET MOTYUYEHHBIN pe3yibTaT
MPEIOCTABIICHUSI MyHUITUTIATBHOM YCIIYTH B aBTOMATU3UPOBAHHOM HH(POPMAITMOHHOM
CUCTEME MHOTO(PYHKIIMOHAIBHOTO IIEHTPa MPEIOCTABICHUS TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

B cimywae TmonydeHHMs ONEKTPOHHBIX JIOKYMEHTOB, HAIpaBIEHHBIX B
MHOTO()YHKITMHOHATBHBIH IIEHT] MIPEIOCTaBIICHUS rOCy/IapCTBCHHBIX u
MYHHUITUTIATBHBIX YCIYT TO pe3yjibTaTaM TPEIOCTaBICHUS TOCYIAapPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT OpraHaMu, TIPEI0CTaBIISIOMUMHA TOCYIapPCTBEHHBIC YCIIYTH, U
opraHamH, TPEIOCTABISIIONIUMU MYHHIIMIAIBHBIC YCIyTH, a TaKXe BblJada
JIOKYMEHTOB, BKJIIOYAsi COCTABJIICHHE Ha OyMa)KHOM HOCHTEIIC U 3aBEPECHHE BBIITHCOK
3 WH)OPMAIMOHHBIX CHCTEM OpPraHOB, MPEIOCTABISIONIUX TOCYAapPCTBEHHBIC
YCIyTH, W OpPraHOB, NPEIOCTABISIONMINX MYHUIUNAIBHBIC YCIYTH, pPaOOTHUK
MHOTO(QYHKIIMOHATLHOTO ~ IIEHTpa  MPEJOCTABJICHUS  TOCYJApCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT COCTAaBJISIET U 3aBepseT Ha OYMaKHOM HOCHUTEJE Pe3yJIbTat
MPEIOCTABIICHUS MYHUIIUITAJLHON YCIYTH B COOTBETCTBUHM C TpeOOBaHUSIMU
nocta”oBiieHus [IpaBurensctBa Poccuiickoii @epepammu ot 18.03.2015 Ne 250
«O0 yTBepKIeHNH TPeOOBAHUH K COCTABJICHHIO U BBIJIAYE 3asIBUTEISIM JOKYMEHTOB Ha
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OyMa)KHOM HOCHUTEJE, MOATBEPKIAIOIINX COAEPKAHUE AIIEKTPOHHBIX JOKYMEHTOB,
HaIpPaBJICHHBIX B MHOTO(YHKIIMOHAIBHBII LIEHTP NPEJOCTaBICHUS IOCYJapCTBEHHBIX
U MyHUIMIAIBHBIX YCIYI IO pe3yjibTaTaM IIPENOCTaBICHUS TOCYJApCTBEHHBIX U
MYHHUIUIIAIBHBIX YCIYT OpraHaMH, IPEIOCTaBIAIOIKIMA FOCYJapCTBEHHBIE YCIIYTH, U
opraHam, peJOCTABIIIOIIMMI MYHUIIMITAJIBHBIE YCIYTH, U K BbIJIa4€ 3asBUTEISIM Ha
OCHOBaHUM MH(POpMAUHU U3 HH(POPMALIMOHHBIX CUCTEM OPraHOB, MPEAOCTABISIOLINX
rOCYAApCTBEHHBIE YCIYTH, U OPTaHOB, IPEIOCTABIISIIOIIUNX MyHULIUIIATIbHBIEC YCIYTH, B
TOM  4YHCIIE C  HCIOJb30BaHWEM  HMH(POPMALMOHHO-TEXHOJOIMYECKOW  H
KOMMYHHMKAIIMOHHOM HMH(PACTPYKTyphbl, TOKYMEHTOB, BKJIOYas COCTaBJICHHE Ha
OyMa)KHOM HOCHUTEJIE M 3aBEPEHHE BBIITUCOK M3 YKA3aHHBIX HH(POPMAIIMOHHBIX
CUCTEM.

103. PaboTHuK MHOTO()YHKIIMOHAJILHOTO LEHTpa PEeI0CTaBICHUS
rOCYJapCTBEHHBIX W MYHHUIIMIAIbHBIX YCIYr yCTaHABIMBAET JMYHOCTH JHIA WA
IIPEICTABUTENSI HA OCHOBAaHUM JOKYMEHTA, YIOCTOBEPSIOLIEIO JINYHOCTh, a TaKXKe
IIPOBEPSET MTOJTHOMOYMS IIPEICTABUTEIIS.

104. Pe3ynpTaT NpeaocTaBlIeHAs] MyHUIIMIIAIBHON YCIYTH BBIIAETCS 3aBUTEIIIO
VI €0 NPEACTABUTENIIO MO ITOAIHUCH.

105. Pe3ynpTaToM BBIIIOJHEHHS AAMUHUCTPATHUBHOW NPOLELYPHI SIBISAECTCA
BbIJIa4a PE3YJIbTATA NIPEJOCTABICHUS YCIYTH 3asIBUTEIIO.

106. CBeneHust 0 BBINOJHEHUU aJMUHUCTPATUBHON MPOLEAypbl (PUKCUPYIOTCS
B aBTOMAaTU3MPOBAHHON HH(POPMALIMOHHOMN CUCTEME MHOTO(DYHKIIMOHAIBHOTO IIEHTPa
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT.

[Topsinok ucnpaBieHus: JOMYIIEHHBIX OMEYaTOK
1 OIIKOOK B BBIJAHHBIX B PE3YJIbTATE NMPEJOCTABICHHUS MYHUIIMTAIIBHON yCITyTH
JIOKyMEHTaxX

107. OcHoBanmeM s Hayana aJAMUHUCTPATHBHOM NPOLENYPHI SBISETCA
npejcTaBieHUe (HalpaBiieHUE) 3asBUTENEM 3ampoca 00 HCIPaBICHUM OIEYaTOK
U (unu) omMuOOK, JOMYIIEHHBIX B BBIJAHHBIX B pe3ylbTaTe MPEeA0CTaBICHUS
MYHULUIAIBHONW YCIIYTH TIOKYMEHTaX.

108. PaGoTHUK MyHUIMIIAJBHOTO AapXWBa, pPacCMAaTPUBAET 3asBJICHUE,
IIPEICTABIICHHOE 3asBUTEIEM, W IPOBOJWUT IPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEJICHUH B CPOK, HE NPEBBIMNAMUNA 3 pabouMx IHEW C JaThl PETUCTpaAIuU
COOTBETCTBYIOILIETO 3aIIpOCa.

109. Kpurepuem mNpuHATHS pPEMIEHUS IO AJIMHHUCTPATUBHOW IPOLEIYpPE
SBJISIETCS] HAJIMYUE WIIM OTCYTCTBUE TaAKUX ONEYATOK U (MJIM) OLIMOOK.

110. B cnyyae BbIABICHHS JOMYUIEHHBIX ONEYAaTOK W (WJIM) OIIMOOK
B BBIJJAHHBIX B pe3yJIbTaTe MPEJOCTABJICHHUS MYHUIMIAIBHON YCIYTHM JOKyMEHTaXxX
pabOTHUK MYHHUIMIAIBHOTO apXWBa OCYILECTBIAECT WCIPABICHUE U 3aMEHY
YKa3aHHBIX JIOKYMEHTOB B CpPOK, HE MPEBBIMIAIONMNA 5 paboyux gHEW C MOMEHTa
perucTpalMyd  COOTBETCTBYroIIero  3ampoca. CBeleHHs O  BBIIOJHEHHH
aJIMUHHCTPATUBHOM MpPOLEAYpPhl (PUKCUPYIOTCS B CHUCTEME JOKYMEHTOOOOpOTa
Y JICJIONPOU3BOICTBA MYHULIUITAJILHOTO apXHBa.

111. B cay4ae oTcyTCTBHS ONEeYaTOK U (MJIK) OMIMOOK B TOKYMEHTAX, BBITAHHBIX
B pe3yJIbTaTe MPeJOCTaBICHUSI MyHULIUNIATBHON YCIyTH, PA0OTHUK MYHULIUTIATHHOTO
apxuBa MUCbMEHHO COOOIIAET 3asBUTEINI0 00 OTCYTCTBHHM TaKUX ONEYATOK W (MIIN)
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OMOOK B CPOK, HE MPEBBIMIAIOIINNA 5 paboyux AHEH ¢ MOMEHTa PEerucTpaluu
COOTBETCTBYIOIIETO 3ampoca. CBeAeHus O BBHINOJHEHUM aJIMUHUCTPATUBHOU
npoLeaypbl (PUKCUPYIOTCS B CHUCTEME JOKYMEHTOOOOpOTa M JIEJONpPOU3BOJICTBA
MYHULIMNAIBHOTO apXHUBa

112. Pe3ynbraTOM aAMUHHUCTPATHUBHOM NPOLIEAYPHI SBISETCS HAIPABIICHHUE
OTBETA 3asIBUTEIIIO.

Paznen 4. @opMbl KOHTPOJISI 32 HCIIOJITHEHHEM pPerjiaMeHTA.
IMopsaaok ocymiecTBICHUS TEKYUIEr0 KOHTPOJISI 32 CO0II0ACHUEM
U UCIIOJIHEHHMEM MYHMIUINIAJIbHBIM apXUBOM, MIPEI0CTABISIIONIUM
MYHHIUNAIBHYI0 YCJIYTY, €ro J0/JKHOCTHBIMHU JULIAMH, MyHUIUNAJIbHBIMUA
CJIYKAIIUMH U PAa0OTHUKAMHU, MOJI0KEHNH PerjiaMeHTa U HHbIX HOPMATHBHBIX
MPAaBOBbIX AKTOB, YCTAHABJIMBAKIIUX TPeOOBAHMS K NMPEA0CTABICHUIO

MYHHUIUIIAIbHON YCJIYTH, 4 TAK/KE IPUHATHEM UMHU PelleHu il

113. Texymmuii KOHTPOJIb 3a COOJIOJIGHUEM IIOCIEI0BATEILHOCTU JCHCTBHM,
ONPEAECICHHBIX  AIMHHUCTPATUBHBIMU  IPOLUEAYypPaMH IO  IPEIOCTABICHUIO
MYHULUIIAIBHOMN YCIIYTH, OCYLIECTBIISIETCS PYKOBOAUTEIEM MYHULUMIIAIIBHOTO apXHUBa,
Ha [IOCTOSIHHOM OCHOBE.

KonTponps 3a mpeaocTtaBieHMEM MYHULMNAIbHOM YCIYTH MYHHULMIATbHBIM
apXUBOM OCYILECTBIISIOT OPraHbl MECTHOTO CAMOYIIPABJICHHUS.

[Topsnok ¥ NepUOIUYHOCTD OCYIIECTBIIEHHUS TIJIAHOBBIX
Y BHEIUIAHOBBIX MPOBEPOK MOJHOTHI U KAYECTBA MPEIOCTABICHNUS MYHHUIUITAIIBHOMN
YCIIYTH, B TOM YHUCIIE TOPSAOK U (DOPMBI KOHTPOJIS 32 TTOJTHOTOM U Ka4ECTBOM
MPEIOCTABICHUS] MYHULIMITAIBHON yCIIYTH

114. KoHTpOJIb 32 MOJHOTOW U KAa4ECTBOM MPEHOCTABICHUS MYHUIUITAIBHOMN
YCIYyTM BKJIIOYaeT B ce0s TPOBEACHUE IPOBEPOK, BBHISBICHUE M YCTPAHEHHUE
HapylIeHUN TpaB 3asBUTENICH, PACCMOTPEHWE, NPUHATHE PEUIEHUNA U MOATOTOBKY
OTBETOB Ha OOpalleHHs 3asBUTENEH, COIEpKalue KamoObl Ha PEIIeHHs], JEHCTBUS
(Oe3meiicTBUE) MOJKHOCTHBIX JIMI] MYHUIIUITAIBHOTO apXUBa.

[TpoBepku MOTYT OBITH TJIAHOBBIMU (OCYIIIECTBIISTHCS HA OCHOBAHUU T'OJOBBIX
MJIAaHOB pabOThl OPraHOB MECTHOTO CAMOYIIPaBJICHUS ) U BHEIIJIAHOBBIMU, B TOM YHCIIC
10 KOHKPETHOMY OOpaIeHUIO 3asiBUTES.

PesynbraTel mpoBepok oQOpMIISIIOTCS B BHJIE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIE HEJJOCTATKU U NMPEIJIOKEHUS 110 UX YCTPAHEHUIO.

OTBETCTBEHHOCTh MYHUIIUIIAJIBHOTO apXMBa, MPEAOCTABIISIONIETO
MYHHUIUTIAIBHYIO YCIYTY, €r0 JOKHOCTHBIMU JIMIIAMH, 32 PEIICHUS U I€UCTBUS
(6e3nelicTBue), MpUHUMAaEMbIe (OCYIIIECTBISIEMbIC) UMU B XOJI€ TTPEAOCTABICHUS

MYHHULUITAJIIBHON yCIIyTH

115. Tlo pe3ynpTaraM MpPOBEACHHBIX IPOBEPOK, B ClIydyae BBISBICHUA
HApYUICHHUH MpaB 3asBUTEJEH, K BAHOBHBIM JIUI[AM OCYIIECTBIISIETCS] IPUMEHEHUE MEP
OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM Poccuiickon
denepanum.

[Tonoxenus, xapakTepu3yrolIre TpeOoBaHus K MOPSIAKY U (popmam
KOHTPOJIS 32 MPEAOCTABICHUEM MYHULIUNIATBHON YCIIYTH,
B TOM YHCJI€ CO CTOPOHBI TPaXaaH, uX OObEAUHEHUHN U OpraHu3alun
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116. KoHTponp 3a nperocTaBI€HUEM MYHHUIMIAIBHOW YCIYI'HM, B TOM YHUCIE
CO CTOPOHBI TpaXkJaH, HUX OOBEAUHEHWH W OpraHU3alMMA, OCYIIECTBIACTCA
MIOCPEACTBOM  OTKPBITOCTH  JICITENIBHOCTH  MYHUUUINAIBHBIX  apXWBOB  IIPH
MPEAOCTABICHUA MYHULUIAIBHOW YCIYI'M, IIOJYYEHHS I[IOJHOM, aKTyaJIbHOU
U JIOCTOBEPHOM HMH(OpMAIMK O MOPSIAKE MPETOCTABICHUS MYHHUIIMIIAIILHON YCIyTd
1 BO3MOXXHOCTH JOCYJeOHOT0 (BHECYJAEOHOT0) pacCMOTpeHHsT oOparieHuil (»kanol)
B [IPOLIECCE MPETOCTABICHNUS] MyHUIIUIIAIBHOW YCIYTH.

117. KoHTposib 3a NOpPEAOCTABICHUEM MYHHUUUIIAIBHON YCIYTM MOXKET
OCYULIECTBJISITBCS CO CTOPOHBI 3asBHUTENIEH, UX OOBEAMHEHUN M OpPraHU3alui IyTeM
HaIlpaBJICHUs B apeC OPraHOB MECTHOTO CaMOYIIPABIICHUS:

1) mpennokeHUM MO COBEPUICHCTBOBAHWIO HOPMATUBHBIX IMPABOBBIX AKTOB,
pErJIaMEeHTUPYIOMIMX MPEA0CTABICHUE MYHUIIUNIATBHON YCIIYTH;

2) coOoO0IIeHU O HAPYIIIEHUU 3aKOHOB M UHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
pPErIaMEHTUPYIOIINUX MPEIOCTABICHUE MYHULMNAIbHOM YCIYyTH, O HEJOCTaTKax
B paboTe MyHUITUIIATBHOTO apXUBA, €r0 JOHKHOCTHBIX JIUIL;

3) kanobd nmo (axkTam HapyleHUs JOJKHOCTHBIMU JIMIIAMH MYHHUITUTIATBHOTO
apxuBa CBOOO/I UM 3aKOHHBIX HHTEPECOB 3asIBUTEIICH.

Pasznea 5. JlocyneOHblii (BHeCy1eOHbIH) MOPAAOK 00:KAT0OBAHUS PellleHUit

U AeicTBUil (0e31eCTBYSI) MyYHHMIMIIAJbHOT0 APXUBA, MPEA0CTABISIOIIET0
MYHUIHMIAJIBHYIO YCJIYTY, €ro J0JKHOCTHBIX JIHI, MyHUIHNIAJIbHBIX CJIY’KalHX
U pa0OTHUKOB, a TAK:Ke pellleHu u AercTBui (0e3geiicTBHS)
MHOTO0()yHKIMOHAJIBbHOI'0 HEHTPA NMPeI0CTABIEHHUS rOCYAapPCTBEHHbIX
U MYHHIUNAJTbHBIX YCJIYT, PA0OTHUKOB MHOTO(YHKIIMOHAIBHOTO IIEHTPA
NpeI0CTABJEHHUS TOCYIAPCTBEHHBIX 1 MYHHUIMNAJbHBIX YCJIyT

Nudopmanus 11 3aMHTEPECOBAHHBIX JIMI 00 UX NMpaBe Ha J0cyae0Hoe
(BHecyneOHoOe) o0kaioBaHue AeiicTBUM (0e3aeiicTBHS) U (WJIH) pellIeHuid,
OCYIIeCTBJIIeMbIX (IPUHATHIX) B X0/1€ NMPeI0CTABJICHUS MYHUIIMIIAJIbHOM
YCJIYTu (aajiee - :xajioda)

118. 3asBuTens BmpaBe oOXKajgoBaTh peElIeHHs W JedcTBus (Oe3zaeiicTBue),
MYHULMNAIBHOTO  apXHWBa, MNPEAOCTABISIONIET0  MYHULMUNAIbHYIO  YCIYTY,
€ro JOJKHOCTHBIMU JIMIIAMHU, MYHUIIMITAIBHBIMU CIYXAlIUMU U paOOTHUKAMH,
a TaKkXke perieHuss u jaeictBus (6e3aeiicTBue) MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
pabOTHUKOB MHOTO()YHKIIMOHAJILHOTO IIEHTPa TPEIOCTABICHUSI TOCY/apCTBEHHBIX
Y MyHULIMNAIBHBIX YCIYT B J0CY/1IEOHOM (BHECYCOHOM) MOPSIKE, TPEAYCMOTPEHHOM
cratbeit 11.1 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3.

OpraHbl MECTHOTO CAaMOYIIPaBJICHUS, OPraHU3aIUU
U YIIOJTHOMOYEHHBIE Ha PACCMOTPEHHUE KaI00bI JIMIA, KOTOPBIM MOKET OBITh

HaIlpaBJICHA Jkajio0a 3asiBUTENIS B 10CYACOHOM (BHECYACOHOM) MOPSIKE

119. B cunywyae oO0xanoBaHusi pernieHUd U JedcTBuit  (0e3aeicTBH)
MYHULMNAIBHOTO  apXWBa, MPEAOCTABJSIONIETO  MYHULMOAIbHYIO  YCIYTY,
€ro JOJKHOCTHBIX JIUII, MyHUIIUTTAJIbHBIX CITY)KaIUX U pAOOTHUKOB, Kasio0a mo1aeTcs
JUIL  pacCMOTPEHHS] B MYHUUMNAIBHBIM apXWB MO MECTy MPEIOCTABICHUS
MYHHUITUTIATFHOU yCITyTH, B MUChMEHHOU (popMe Ha OyMa>KHOM HOCUTETIE, B TOM YHCJIE
Py JIMYHOM TpPUEME 3asSBUTENSA, B DJEKTPOHHOW ¢opme, IO MoYTe WIH dYepes
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MHOTO()YHKITHOHATBHBIH HEHT]P MPEIOCTABIICHUS rOCyapCTBEHHBIX
U MYHUITUTAIbHBIX YCIYT.

Kanoby Ha pemieHuss u aercTBus (0e37eHCTBUE) MYHUIIMIAIBHOTO apXuBa,
MPENOCTABISIONIETO  MYHUIMNAIBHYIO  YCIYTYy, €ro  JOJDKHOCTHBIX  JIMII,
MYHUIIUOATBHBIX ~ CHYXKalUX W paOOTHUKOB  TaKXKe BO3MOXHO  IOJIaTh
B aJIMUHUCTPAIMIO TOPOJICKOT0 OKpyra PedTunckumii.

120. B cunywyae oO0xanoBaHUsS pelieHUd U JedcTBui  (0e3aeicTBH)
MHOTO(YHKIIHOHATHHOTO HEHTpa MIPEeIOCTaBIICHUS TOCYJIapCTBEHHBIX
U MyHUITUNATBHBIX ~ YCIAYr,  paOOTHMKa  MHOTO(YHKIIMOHAIBLHOTO  IIEHTpA
IPEIOCTABICHUSI TOCYIAPCTBEHHBIX M MYHUIIMTIANBHBIX YCIOyr jkajo0a mojaercs
JUTSI pACCMOTPEHUSI B~ MHOTOQYHKIIMOHAIBHBIA  MEHTP  MPEJOCTABICHUS
TOCYJapPCTBEHHBIX W MYHHIIUTIAIBHBIX YCIYT B (GUIHaN, TAC 3asiBUTEIb IOJaBaT
3asBJICHUE W JOKYMEHTBI I  TPEAOCTABJICHHUS  MYHHUIIUNAIBHOW  YCIyTH
B MMUCbMEHHOU (opMe Ha OyMaKHOM HOCHUTENE, B TOM YHCIIe MPU JIMYHOM IMpUEMe
3asIBUTEJS, 110 TIOUTE UJIU B DJIEKTPOHHOU (opMe.

XKanoOy Ha pemieHus u neictBus (Oe3nelcTBrE) MHOTO(YHKIIMOHAIBLHOTO
IEHTpa MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT TaKXKe
BO3MOXHO MMojaTh B [lenaprameHT nunpopmMartusaiuu u cBs3u CBepiIoBCKOM 06iactu
(mamee — yupeauTeslb MHOTO(QYHKIIMOHAIBHOTO IIEHTPa) B MUChMEHHON (opme Ha
OyMa)KHOM HOCHUTEJIE, B TOM YHUCJIE TIPHU JUYHOM IIPUEME 3asiBUTEJIS, 110 MOYTE UM B
AIIEKTPOHHOM (hopme.

CnocoObl nH(GOPMHUPOBAaHUSA 3asBUTETIEH O MOPSIIKE
MOJIaY¥ U PACCMOTPEHHUS KOOI, B TOM YHCJIE C UCMOJIb30BaHneM EnnHoro

noprasua
121. MyHAIMDANbHBIA apXUB, MPEIOCTABIIONIMNA MYHHUIUIIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIbHBIH LEHTP IIPENOCTaBIECHUSA rOCyJ1apCTBEHHBIX

U MYHUITUNAIBHBIX YCIYT, a TaKXe y4peauTes b MHOTOQYHKIHOHAIBLHOTO IIEHTpA
IPEIOCTABIICHUS TOCYJaPCTBEHHBIX U MYHHUIIUIIAJIbHBIX YCIYT 00€CIIeUYnBaIOT:

1) wunHdopmMupoBaHHe 3asBHUTENCH O TOPSAAKE OOXKAIOBAaHUSA PEIICHHMA
U AecTBui  (0e3MeHCTBUS)  MYHMIIMIAIBHOTO  apXWBa, MPEIOCTABISIONICTO
MYHULUNAIBHYIO YCIYTYy, €ro JOJDKHOCTHBIX JIMI], MYHHUIIMIAIBHBIX CITy>KalluX
1 paOOTHUKOB, peIIEHUH U el CTBHM (0€31eCTBIS) MHOTO(PYHKITMOHAIBHOTO IIEHTPA
MPEAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT, €70 JOJIKHOCTHBIX JIUI]
1 paOOTHUKOB MOCPEICTBOM pa3MeIleHUs] HHPOPMALIUHU:

Ha CTEHJIax B MECTaX MPEIOCTABICHUS] MyHULIUITAIBHBIX YCIIYT;

HAa OQUUMATIBHBIX CaWTaXx MYHHUIMOAIBHOIO apXWBa, aJMUHUCTPAIUU
ropojickoro okpyra PedTtunckuii, MHOTOQYHKIIMOHAJIIBHOTO LIEHTPA MPEA0CTABICHUS
rocyJIapCTBeHHbIX u MyHununaneHbeix yeuyr (http://mfc66.ru/) u  yupenurens
MHOTO()YHKIIMOHATIBHOTO LIEHTpa MIPENOCTABIICHUS rOCyJ1apCTBEHHBIX
u myHuunaibaeix yeryr(http://dis.midural.ru/);

Ha Enmunom moprtasie B pasmene  «JlomomHuTEenbHas — wHOOpManusm»
COOTBETCTBYIOIIEW MyHULMIIAIIbHON YCIIYTH;

2) KOHCYNbTHUPOBAaHHE 3asBUTEICH O TMOpSAKE OOXKaIOBaHUS pEIICHUN
u aericTBui  (0€3MeiCTBUN)  MYHUIIMIIAIBLHOTO  apXWBa, MPEIOCTABIISIONIETO
MYHULMNAIBHYIO YCIYTYy, €ro JOJUKHOCTHBIX JIMI[, MYHHUIIMOAIBHBIX CITy>KallluX
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1 paOOTHUKOB, peIIeHUH U JeicTBUH (0e31eicTBIS) MHOTO(DYHKITHOHAIEHOTO IIEHTPa
MPEAOCTABIEHUS TOCYJAPCTBEHHBIX 1 MYHULIMIIATBHBIX YCIIYT, €70 JOJIKHOCTHBIX JIUI]
U paOOTHUKOB, B TOM YHCIIe TI0 TenedOoHy, JEKTPOHHON MoYTe, IPHU JIUYHOM MpHEME.
[IepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX
MOPSAO0K J0CYIe0HOT0 (BHECYIEOHOT0) 00KaTOBaHUS PEIICHUA U IeUCTBUI
(6e3meiicTBUI) MyHUIIMITAIBHOTO apXKUBA, MPEJOCTABIISIIONIETO MyHUITUTATBHYIO
YCIIYTY, €r0 JOJIKHOCTHBIX JIMI, MyHUITUTAIBHBIX CIYKAIIUX U pa0OTHUKOB, a TAKXKe
pereHui u nencTBuii (0e31eicTBrS ) MHOTO(DYHKIIMOHAIBHOTO TIEHTPa
MPEAOCTaBICHUS ITOCYIAPCTBEHHBIX U MyHUIIMIIAJIBHBIX YCIIYT, pA0OTHUKOB
MHOTO()YHKIIMOHAJILHOTO IIEHTPA MPE0CTABICHHS TOCYIaPCTBEHHBIX
Y MyHULIUTATbHBIX YCIYT

122. Cratpm 11.1-11.3 ®enepansroro 3akona ot 27.07.2010 roma Ne 210-P3
«O0 opraHuzanuu MNpeaoCTABICHUS TOCYJAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIyI»;
nocranoBJyienue IlpaBurensctBa CBepamoBckoit obmactu ot 22.11.2018 roma Ne 828-
[1IT «O6 ytBepxaeHuu [lonoxenus 06 0COOCHHOCTSX MOAAYU U PACCMOTPEHUS Kalo0
Ha pelIeHust 1 AeicTBus (0e31eiicTBrE) UCTIONHUTEIBHBIX OPTaHOB TOCYJaPCTBEHHOM
BiactTu CBepIJIOBCKON 00JaCTH, MPEIOCTABISIONIMX TOCYAApCTBEHHbIE YCIYTH, HX
JOJKHOCTHBIX JIMI, TOCYJAPCTBEHHBIX TPAKJAHCKUX CIIYKAIIUX HCIIOJHUTEIbHBIX
OpraHOB TOCYJAapCTBEHHOM BiacTh CBEpMIOBCKOM 00J1acTH, MPEAOCTABIISIONINX
rOCyJapCTBEHHbIC YCIYyTH, a TaKXe Ha peleHuss u JeucTBus (Oe3lneiicTBue)
MHOTO(QYHKIIMOHAJIBHOTO ~ IIEHTpa  MPEIOCTaBIICHHS  TOCYJApCTBEHHBIX U
MYHULUTNAIBHBIX YCIYT U €ro paOOTHUKOB.

123. Tlonnas mHpopmanuss 0 MOPSAAKE MOAAYU U PACCMOTPEHUHU KAIoObl Ha
perieHus U aecTBus (0e34eiicTBUE) MyHUIIMIAIBHOIO apXUBa, MPEAOCTABIISIOIIETO
MYHULIMNAIBHYIO YCJIYTY, €ro JOHKHOCTHBIX JIUI, MYHHUIUMIAIBHBIX CIIyXKalluX U
paOOTHUKOB, a TaKXKE PEIIeHUs U JAercTBUs (0e3/1eicTBHE) MHOTO(PYHKIIMOHAIBHOTO
[EHTpa MPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHMIIUMAIBHBIX YCIYT, PaOOTHUKOB
MHOTO(QYHKIIMOHAILHOTO  IIEHTpa  MPEJOCTABJICHHS  TOCYIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT pa3MmelieHa B pazzene «JlomonHutenbHas nHGOpMaIus Ha
EnrHOM noptane COOTBETCTBYIOIIEH MYHULIUIIAIBHON YCIYTH.
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yi. I'arapuna,

[Tpunoxenue Ne 1

K AJIMUHHUCTPAaTUBHOMY  PETJIAMEHTY
Mpe0CTaBICHUS MYHULIUTATBHOM
ycnyru  «IIpegoctaBieHue  apXHBHBIX
CIIPaBOK, apXMBHBIX KOIHWM, apXHWBHBIX
BBIITUCOK, HH(POPMAIIMOHHBIX  IHCEM,
CBSI3aHHBIX C pealu3alyeld 3aKOHHBIX
MpaB U CBOOOJ TPaXKIaH»

B MKY «Apx#uB ropoackoro okpyra Pegrunckuii»
n. 27, nrt Pedrunckuii, CBepamoBckoi 0011., 624285,
azpec eKTpoHHo# moutel arhiv@goreftinsky.ru

3AIIPOC

damuius, UMs1, OTYECTBO 3asIBUTENS (HAMMEHOBAHUE
OpraHU3aIMK — 3asBUTEJIS) TIOJTHOCTHIO

JlelicTByrOIIMI 110 TOBEPEHHOCTH
(yka3zatp naty u No JOBEpEHHOCTH)

JlomaniHuii agpec (C ykasaHHEM I1OYTOBOTO MHJIEKCA)
KonrakTHsiii Tenedon (B pabodee Bpems)
Anpec 3J1eKTPOHHON NOYTHI (IIPY HAJTMYUH)

O kowm 3anpammBaere ceeaeaus @.1.0., nara ero
(e€) poxxaeHus (4UCITIO, MECSIII, TO)

Mensnach 11 pamuinus (ykas3aTb) (B OCHOBHOM [Tt
KEHIIIMH)

PaGoran B 3anpammBaemMsblii IepUo yKa3aThb
HaUMEHOBaHME NPENPUATHS U JOIDKHOCTH

BbiaTh cripaBky o cTaske paboThl (YKa3aThb Toj)

Boiats cripaBky o 3apaboTHOM 1uiare (yka3aTh
TOJTbI)

BeigaTe cripaBKy 0 NEpeMMEHOBAaHUY IIPEANIPUATHS
(Hy>KHO€ OTMETHTb)

JA
HET

Bb1aTh KCEpOKONTUU TOKYMEHTOB (€CIIH HYXKHO,
yKa3aTh Kakue)

Bun nocraBku otBeTa (ykasars): - nosnyay JINYHO B
Apxuse;

- nonyay JINYHO B M®ILJ;

- mucbMoM 110 ITOUTE;

- 110 JIEKTPOHHOM 1oYTe (B OTCKAHUPOBAHHOM BUJIE)

[IpunoKnUTh KCEPOKOIIUN TPYAOBOM KHUKKH B YaCTH 3alPAlINBAEMOTr0 MEPHUOJA.

[Ipu oTCyTCTBUU KCEPOKONUHU TPYIOBON KHUKKH, YKa3aTh JAaThl IpHeMa Ha paboTy U yBOJIbHEHUS
¢ paboT, JaThl BCeX NEPEBMKEHUI MO Ci1yk0e U MepeBo/ibl Ha IPYrue JOJKHOCTH (HaMMEHOBaHHE
JOJDKHOCTEH yKa3bIBaTh MO TPYAOBOM KHIMKKH), AT MOBBIIICHUS KBATH(PHUKAIIMOHHBIX Pa3psii0B.

Hara

TToamuce
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[Tpunoxenue Ne 2

K AJIMUHHCTPATUBHOMY  pErJIAMEHTY
MYHUIIUIIAJIbHON yCIyTu
«IIpenocraBieHne apXUBHBIX CIPABOK,
ApPXUBHBIX KOIMH, apXUBHBIX BBINHCOK,
MH(POPMALIMOHHBIX MHCEM, CBA3AHHBIX C
peain3anyel 3aKOHHBIX IPaB U CBOOOA
rpaKaan»

COI'VTIACHE
HA OBPABOTKY IIEPCOHAJIBHbBIX TAHHBIX

A, )
(bamMumust, UM, OTYECTBO)

MIpO’KUBarOUi(as) mo aapecy:

[acIIOPT: CepUst Ne , BBIIAH ,

(xeM BBIJIaH)

B COOTBETCTBHH cO crathbeil 9 DenepanpHoro 3akonHa ot 27.07.2006 roma Ne 152-®3 «O
NEPCOHANBHBIX JaHHBIX» Jlal0 CBOE corjacue Ha o0paboTKy MOHUX MEepCOHAJIbHBIX JaHHBIX
pabotHukamu MKY «Apxus ropoackoro okpyra Pedrunckuii», no aapecy: 624285, CepuioBckas
o011., nrt Pedtunckuit, yi. ['arapuna, 1. 27, B TOM 4nciIe cOBEpIIATh JI00bIe IeHcTBUA (Onepainn)
WIM COBOKYNHOCTh JACUCTBUI (Oomepanuii), ¢ UCIOJIb30BAHUEM CPEJICTB aBTOMAaTHU3aluM WiIn 0e3
UCTOJIb30BaHUSI TaKUX CPEICTB C MOMMHM IEPCOHAIBHBIMU JIAaHHBIMM, BKJIIOYas cOOp, 3aluch,
CUCTEMAaTH3allNI0, HAKOIUIEHUE, XpaHEHHE, YTOYHEHHE, M3BJCUEHHUE, UCIOJIb30BaHUE, Ieperady
(pacmipocTpaHeHHe, MpEeAOoCTaBIeHHUE, JOCTYI), 00e3NuYMBaHue, OJOKHpPOBAaHUE, YJAJIEHUE,
YHUUYTOKEHUE TIEPCOHAIBHBIX JaHHBIX B IENAX [PEeIOCTaBICHUS MYHUIMIAIBHON YCIyTu
«[IpenocraBieHne apXUBHBIX CIIPABOK, ApXUBHBIX KOIMUH, apXUBHBIX BBINHCOK, HHPOPMALMOHHBIX
IIMCEM, CBSI3aHHBIX C peayin3alel 3aKOHHBIX IIPaB U CBOOO rpaskIaH».

[TepeueHb nepcoHaATBHBIX JAHHBIX, HA 00PAaOOTKY KOTOPBIX JaeTcs corjacue: pamuius, UMs,
OTYECTBO; JaTa U MECTO POKJEHUS; aIpeC PEruCTPaIiH 110 MECTY )KUTEIbCTBA, MECTY NMPEObIBAHNUS,
a Takxke ajgpec (PaKTUUYECKOro MPOXKHUBAHUA, B CIydae €CJI OH OTIMYACTCS OT MECTa KHUTEIbCTBA,
MecTa NpeObIBaHUA; JaHHbIE MAcropTa rpakJaHMHA; OCHOBHOE MECTO padoThl, JOHKHOCTH (poj
3aHATHI); oOpa3oBaHMe (C yKa3aHHMEM OpraHU3alllM, OCYLIECTBIAIONIEH 00pa3oBaTeIbHYIO
JIeSTENIbHOCTb, TO/Ia €¢ OKOHYAHUS M PEKBU3UTOB JOKYMEHTa 00 00pa30BaHUHU M O KBATH(HKAIINH);
KOHTAKTHBIE TeNe(OHBI, aipec IEKTPOHHOM MOYTHI, a TAK)KE HUHbIE CBEJICHUS O (DaKTaX, COOBITHSX U
o0cTOSITENECTBAX MOEH KH3HHU, CcojepXaliuecs B JOKyMEHTax (KOMUSX JOKYMEHTOB),
IPEOCTaBIEHHBIX MHOIO B MyYHULIMIIAIbHBINA apXUB, B TOM YHCJIE CBEJIEHUs, HA OCHOBAaHUH KOTOPBIX
MO>XHO YCTaHOBUTH MO0 JTUYHOCTH ((hoTorpadun).

Cornacue Ha 00pa0OTKyY MEePCOHABHBIX JAHHBIX JIEMCTBYET B TEUEHHE OJJHOTO I'0Jia CO JIHS €ro
MOJIMUCAHUS U MOXET ObITh OTO3BAaHO MHOH B JIf000O€ BpeMsl Ha OCHOBAHMM MOET0 MHCbMEHHOI'O
3asBJICHHUSL.
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